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Stored Searches & Stored Selections
Searching for student(s) is the first step in carrying out most PowerSchool tasks. If there
are searches you need to do more than once, it is a good idea to save the search – or the
group of students selected as a result of the search – rather than creating the search from
scratch each time it is used.

Stored Searches
When a search is stored it will create a fresh list of students each time it is run. For
example, if the following search is saved:
*birthday=today
A new list of students will be created each day the stored search is run. The stored search
will not save a list of students, rather it will save the command: “Find all students whose
birthday is today.” This works like a Saved Query in SASIxp.
Creating a Stored Search
1. On the Start Page, click Stored Searches under Other Options

2. Click the New button on the Stored Searches screen.

1

3. Provide a name for the search and the search criteria. Click Submit.

Using a Stored Search
1. On the Start Page, click Stored Searches under Other Options

2. A list of stored searches will be displayed. Click the Run Search link opposite the
Stored Search you wish to run.
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3. The students meeting the search criteria will become the current group of students
selected. PowerSchool will take you to the Group Functions menu to choose a function
you would like to use with these students.

4. One option you might select from the function list is List Students, then add a title
and fields.
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5. Then click Submit to view the results.

Stored Selections
When a selection is stored it will store the search results rather than the search command.
This works a lot like Saving Query Data in SASIxp.
You are likely to use this feature less often than the Stored Search since the data will not
be updated each time the selection is used. This would only be used when you want to have
benchmark data from a specific point in time.
Creating a Stored Selection
1. Select a Group of Students.
2. Once the students are selected and displayed on the screen, choose Save Stored
Selection from the function list at the bottom of the screen.
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3. Give your selection a name and click Submit.

Using a Stored Selection
1. On the Start Page, click Stored Selections under Other Options

2. Select a specific Stored Selection and choose the Go Functions link.
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