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Miscellaneous Conversion Information
Inactive SASI Students are not converted

Time commitment:
e Asignificant amount of your summer will be filled with: converting data, importing data,
validating data, scheduling training, attending training, leading training.

Ethnicity
e We decided to setup the ethnic codes 1 through 6 in PowerSchool to match the MSDS manual.
Since we had a Multi-racial code in SASI, we decided to use 7 as Multi-racial and you will have to
add this code into PowerSchool.
e Brian wrote conversion program to transfer codes as follows:

1 =1 American Indian or Alaska Native
2 =2 Asian American

3 - 3 Black or African American

4 - 6 Hispanic or Latino

5 2 5 White

6 = 7 Multiple or No Response

7 = 4 Hawaiian or Pacific Islander
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Pre-Conversion Cleanup and Prep in SASI

SASI Data

Have your most current SASI Data for importing.

Reorganize all files

Delete orphan records

Delete temp files

It is best to just copy your entire DATAFILE folder for the conversion process

Student count - get a student count in SASI by running STU98 or a query. Remember to include

inactive students. This count will allow you to compare numbers before and after import.

SASI Teacher File

Must contain teachers employee number. This is necessary for Data Director.
Fix duplicate teachers. For example AM/PM kindergarten, have to change the teacher number in
the section.

SASI Courses and Sections

Powerschool has one district file, so duplicate courses in each of your schools will have to be
addressed.
Brian has written a SASI enhancement that will add the prefix HS MS to a course — this is
optional. This enhancement program can be ran in the rolled over year in SASI.
The conversion program also has a built-in option that will add a prefix of your choice to a
course number — this is also optional.
Course names cannot contain any punctuation; examples - / &. Courses will not import with
special characters.

Course ID examples: Sasi—HS1001 PowerSchool —HS1001

Section ID examples: Sasi—0027PE9  PowerSchool - .1
PowerSchool sections cannot contain leading 0’s and cannot contain any alpha characters. Our
conversion program will remove these characters.
If students in SASI only had a teacher number on the Student screen then you will need to
create courses and sections in SASI — one AM section (period 1) and one PM section (period 2).
Note: you cannot use period 0 in PowerSchool. We found this problem by running ATT701x
which showed period 2 all greyed out.
If students were scheduled into only one course such as 1% grade, 2" grade, etc., for the whole
day, then you need to duplicate that course and create a second period. This is easy to do using
the Duplicate Section option in Sections. After 2" period section is created, you can open both
sections, select all students and drag those students from the original section to the newly
created section. Don’t worry about the class start dates as the conversion program will use the
enter date from the Student screen for this date.
Print a MSTO3 before changes.
Delete sections that have no students scheduled
Course numbers with characters example 00K+ and changed to 00KP
Max class sizes of zero
Update class seat counts (Section atom)
Print MSTO3 after changes
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e (CLS19 - students with less than a full schedule. Ran again after done schedule for less than two
classes

SASI Scheduling Tab in School Atom
e Must set to course and manual.
e Length field must be set

SASI Rotation Schedules

e The conversion program now allows for schedules with rotation days. It will allow the user to
select the proper start date for the rotation day(A or B for example) based on the term code.
Example — A day starts on 9/9/09 for first semester and B day starts on 9/10/09.
A day starts on 1/7/2010 for second semester and B day starts on 1/8/2010.

e Once these are coded, all rotating schedules will import correctly.

e Must set to course and manual.

e Length field must be set

Mid-Year Elementary Conversion Checklist — Utica and MISD Schools (the changes listed below were
done in a copy of the current school year in SASI)

e In PowerSchool we have to have an AM and PM period in order for PowerTeacher to work and
for our attendance conversion program to work.

e Teacher File
o Teacher records must contain teachers employee number for Data Director
o Fix duplicate teachers. For example AM/PM kindergarten, have to change the teacher
number in the section.

e School Atom
o expand section number to 5 characters (depends on length of section #s)
o expand section number to 5 characters (depends on length of section #s)
o period range should be set to 0-2. Having a range of 0-3 can cause period 2 not to
convert (the spreadsheet will only have a 1 under Period Abbrev and no 2s.

e Sections/Courses/Schedules

o If students in SASI only had a teacher number on the Student screen then you will need
to create courses and sections in SASI — one AM section (period 1) and one PM section
(period 2). Note: you cannot use period 0 in PowerSchool.

o If students were scheduled into only one course such as 1* grade, 2 grade, etc., for the
whole day, then you need to duplicate that course and create a second period. This is
easy to do using the Duplicate Section option in Sections. After 2m period section is
created, you can open both sections, select all students and drag those students from
the original section to the newly created section. Don’t worry about the class start
dates as the conversion program will use the enter date from the Student screen for this
date.

o Print a MSTO3 before changes.
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Delete sections that have no students scheduled

Course numbers with characters example 00K+ and changed to O0KP

Max class sizes of zero

Update class seat counts (Section atom)

Print MSTO3 after changes

CLS19 — students with less than a full schedule. Ran again after done schedule for less
than two classes

O O O O O O

e Run query from each elementary school to identify students who have multiple lines of
enrollment within the same school year. We need to look for students who exited and re-
entered, not those with teacher changes. Use this query: ASTU, AENR, fn In effdate, transyear, if
transyear = 09 and Scount > 2. The enter dates for these students will have to be change on the
spreadsheet otherwise attendance will not be converted for the entire year. This will cause the
Transfer Info screen to not be accurate so you will have to correct each student by transferring
student out and back in.

e —
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Running The Conversion Program

e Open the cvtMain.exe program.

© - [B]x]|
Select area to expart Select the schools o convert by selecting the appropriate A5TU files:

School Recards [A5CH) Browse
v| Courze [ACRS) 4

v| Sectionz [AM5T)

v| Student [25TU]

| Teacher [ATCH] & Staff [A5TF/ALISR]

v| Student Schedulas [ACLS) Select All
| Hiztonical Grades [4CHS)

v| BTS Discipling

v| 545 Discipling [4015]

v| Emg Contact/Medical

v| State Reparting
v| Parentz/Emergency Contacts Ceal!

‘wiite export files to the following folder;

Browze

Expart file optiar
(¢ Create new expart files

7 Append records to existing e=port files Cantinue

I Check here if mid-year conversion

e Select areas to export. DO NOT choose School Records (ASCH). This information was keyed in
manually to PowerSchool. If you are not sure about some areas, it’s okay to select them anyway
since the program will not convert data if it does not find data in SASI. You will get an error
message later on stating that there was no data to convert.

e Select the school to convert by browsing to the SASI data and selecting the appropriate ASTU
files. For example, ASTU9075 for the year 2009-2010 and the school 075. Note about converting
multiple schools at once. Although the conversion program allows you to select multiple schools
at once, it creates one large file which is difficult to convert from since conversions at the
District level in PowerSchool do not work well. We found the best practice to be to select each
school’s ASTU individually and then import that file at the School level in PowerSchool.

e Write export files to a converted data folder: (browse to converted data folder)

e Select Create new export files option unless you forgot to choose an area to export which then
you will select the Append records to existing export files.

e If doing a mid-year conversion, be sure to select the mid-year conversion checkbox.

e Click Continue.
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Verify State building numbers.

= 5A5Ixp to PowerSchool Conversion - State building number werification

SASlsp SASlsp State State State
Bldg# Building Mame Bldg# DistH BldgM ame

Double click selected building to change the state codes. ok | B |

Choose the PowerSchool Term Codes. This school has Semesters & Quarters and so we removed the
trimesters and associated the correct PS Term Code. If we were choosing Trimesters and not Semesters
& Quarters, they would be: T1 for termcode 01; T2 for termcode 02; T3 for termcode 03 and remove
the Semesters & Quarters. Important: Do not change YR=00 to Y1 or YR since 00 is a numerical
representation for 1900. If you are converting multiple schools such as middle/jr and high schools at one
time, you have to include all appropriate term codes.

e —
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Term Codes Translation Table

5451 Term Code PS5 Tem Code
0o
51 01
52 02
m o1 Clear
T2 0z
T3 03
o1 o Add Line
o2 01
o3 02
o4 0z

Ok

Cancel

Course Numbers — since PowerSchool has one big district course file, some liaisons wanted to identify
their courses by adding an HS before the course number for their high schools, an MS for their middle
and an EL for their elementary schools. Some liaisons made this change in SASI, others made the change
in the spreadsheet. If you wish to use this conversion program to put a prefix before the course number
you can choose it here.

Section Numbers — the conversion program exports SASI’s courses and sections together so most
liaisons chose to use the Remove all characters... option. Brian wrote other options to help convert
section number since PowerSchool does not like leading zeroes. Make the selection that best
appropriate for your school data.

Course Number and Section number conversion options.

Course Numbers

I pou want to add a prefis to all course numbers
enter it below, otherwize leave blank for na prefiz.

Course Mumber Prefis:

Section Numbers

Which method do you wish to use to convert section numbers?

(#  Remove all characters ta the left of a hyphen. Remaove the
huphen and replace alpha characters with a number for example:
A=01 Z=26

" Convert sections numbers uzing a translations table.

[ Use a list of sections to exclude

Ok Cancel
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If you wish to create a translation table for these Discipline Options select it here.

= Discipline Options Q@@

WWiould you like to use a tranzlation table for any of the following discipline codes:

éDiscipIine Codes

Location Codes

Disposition Codes

res Mo Cancel

This section will export the parent (APRN) and Emergency Contact (AEMG) files. The CVTMAIN program

reads the APRN first then looks at the AEMG and compares and tries to only take one record. It will sort
mother, then father.

Need to determine the maximum number of contacts you want to allow in PowerSchool. Most of the
time we chose 6.

Export Parents and Emergency Contacts

Thiz section will expart the parent [APRM] aid Emergency Contact [AE RG] files.

YWhat iz the masimurm number of contacts you want toallow in PowerSchool?

Alloveable walues are 4 through 12: |E_

Ok

If you are converting Course History you will get the following screen.

= Conwvert ACHS Course History E@@

Select GPA to export;

)

12 - Total GPA
3-C5U GP&

4 - Tupe 4 GPA
——
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Your files will begin to process; subsequently this screen will ask which GPA to export.

7= 5A51xp to PowerSchool Conversion E]@E]

g The term code 2 waz found in pour course histon file.
Feplace this with the following term code: -
TR
51
N 52
Ok Y
L2
L3
| L4

Choose the immunization codes for each of the 3. Note: not many people chose to convert
Immunizations since they keep this data in MCIR, the Health Dept’s site.

SASIxp to PowerSchool Conversion > |

Pleaze indicate the immunization codes uzed by

Eisenhower High Schoal

Polio: |01 - POLIO

FMF: |03 - MME

el L L]

o1 - POLIO

0z -DTRADT
oz - MMME

04 - ME&ASLES
—{05 - MUMPS
05 - RUBELLA,
a7 - HIBE

02 -HEPE | records t

The program gives you a report on what was just converted.
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y CONVERSION COMPLETED

Course Export writken to: C:\Documents and SettingsimsteffesDeskiopiPowerSchool Motesiconwversion
test For SRSDYcourse, bxt

Sections Export written to: C:YDocuments and Settingsimsteffes|DeskboplPowerSchool Maotesiconversion
test For SREDYsections, bxt

Student Export writken to: CiDocuments and SettingsimsteffesiDeskiopiPowerSchaol Motesiconver sion
test For SRADYstudent. bxk

Teacher Export written to: CiDocuments and SettingsimsteffesDeskbopiPowerSchool Motesiconwversion
test For SRADteacher. bxk

Staff Export writken to: C:iDocuments and Settingsimsteffes\DeskbopiPowerschool Motesiconversion test
for 3RS0 skaff, bk

Student Schedules Export written to: C:iDocuments and Settingsimsteffes\DeskiopiPowerSchool
Mokesiconversion test for SRADstuSched. kxt

Caurse Histary Export writken to: CiiDocuments and SettingsimsteffesiDeskiop|Power Schoal
Mokesiconversion test for SRSDYhistary kxk

There were no BT Discipline records to export

SASIxp Discipling Expart writken oy CiDocuments and SettingsimsteffesiDesktopiPowerachool
Mokesiconversion test for SREDY«pDiscipline. bk

Emergency ContackMedical Export writken to: CiiDocuments and Settingsimsteffes!DeskioptPower School
Mokesiconversion test For SRSOYEmgContandied. bk

State Reporting Export writken to: C:\Documents and SettingsimsteffesiDeskiopiPowerSchool
Mokes|corversion kst for SRADStateReporting, bxk

State Reporting Migrant Export writken to: :\Documents and SettingsimsteffesiDeskiopiPowerSchool
Mokesiconversion test for SREDMigrant. bxt

Here is an example of the files that were created and you will import into PowerSchool.
e DbtsDiscipline.txt (BTS Discipline)
e course.txt (Course ACRS)
e EmgContAndMed.txt (Emg Contact/Medical)
e Migrant.ext (State Reporting)
e Parent.txt (Parents)
e sections.txt (Sections AMST),
e staff.txt (Teacher (ATCH) & Staff (ASTF/AUSR)
e StateReporting.txt (State Reporting)
e  stuSched.txt (Student Schedules (ACLS),
e teacher.txt (Teacher (ATCH) & Staff (ASTF/AUSR)
e  xpDiscipline (SASI Discipline (ADIS),
e history.txt (ACHS)

Running The custCvtl Conversion Program to convert additional fields from
SASI’s ASTU, AEMG, AHLN, UMBR, USRS files. These would be fields that are not
converted with the cvtMain.exe program.
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custCvt1 - This program will export selected SASIxp data for import into PowerSchool

E8i=1iE3

Copyright 2009, Macomb Intermediate School District This program will produce one export record for each active SASIkp student.

Files | Export Specifications |

Select the schools to convert by selecting the appropriate A5 T files:

Browsze I

Expart ta file:

Browse I

— Ewport file optior
{* Create new export files

i Append records bo existing export files

Continue Cloze

Select SAS| File

Shudent File
AEMG  Emergency
AHLM Home Language
IMBR  bMembership
USRS  SRSD Data

The screenshot below is an example of the fields that we converted for our ISD schools.

I ——
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® AEE]
Copyright 2009, Macomb Intermediate School District This program will produce one export record for each active S451=p student.
Files  Ewport Specifications ]
Right-click in the SAS1«p file, field and translation table cells for a list of choices.
# |Description PowerSchool Field |SASI«p File | SASIzp Field |Constant Value | Tranzlation Table File
1 Bus_Foute ASTU BUSIMFO
2|B52 Bus_stop ASTU BUSIMFOZ
3| pupll_code1_misd pupil_codel_mizd IJSRS PUPILCDET
4 | pupil_codeZ_misd pupil_code?_misd USRS FUFILCDEZ
R|10430 1030daprule_mizd USRS 1030RULE
E | pupil_coded_misd pupil_coded mizd JSRS PUFILCDEZ
T | sched_pearofgraduation sched_yearofgraduzs ASTU ORIGYRGRAI
8 | zhared_district]_misd shared_diztrict]_miz JSRS SHARDIST
9| shared_district2_misd shared_district_miz USRS SHARDISTZ2
10 [ zhared_district3_misd shared_diztrict2_miz JSRS SHARDISTZ
11 [ shared_time_FTE_misd shared_time_fte_mizJSRS SHARTMFTE
12 | farmer_school_misd former_school_mizd USRS FRMSCHLT
13 [former_school_city_misd former_school_city_1ILJSRS FRMCITY1
14 | district_of_residence districtofresidence USRS SRSDRESDS
Add Raw | Load Specs | C:ADocuments and SetiingsheoederDesktophextra fields.spc
Cantinue Cloze
Important!

Some of these fields had a table relation in SASI so you have to change data in the spreadsheet prior to
importing.

For example, the 10/30 day rule information exports as numerical value of either a 10 or a 30.
In PowerSchool, this field information is selected from a drop-down menu as 10 Day Rule.
So you have to change 10 to 10 Day Rule and 30 to 30 Day Rule.

This is the same for Pupil Codes. The data converts a RS, but you have to change the data in the
spreadsheet to be RS-Reduced Schedule.

After adding rows and choosing all your field information, be sure and select Save Specs so you can Load
at a later time when converting other schools.

e —
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Post-Conversion Cleanup in the Excel Spreadsheet

Excel Spreadsheet Formatting
e Once the data is converted you can pull it into excel and check your data prior to importing the
data into PowerSchool. After creating your data in excel the file must be saved as a text file or it
will not import into PowerSchool. See the PowerSchool Importing Directions documentation for
details.

e If there are leading zeros in the text file and you open it in Excel, then save it, the leading zeros
will be removed. This will create issues on the matching of student data. You will need to make
the column a text column, then do a search and replace to keep the leading zeros.

Ex: Find 400 and replace with ‘0400. The single quote must be there to retain the lead zero.

e Spreadsheet formatting — check your converted data and make sure that your excel spreadsheet
is saved as a text file to import the data.

Student Count
e check lines in spreadsheet to see if number matches numbers from SASI. Note: depending on
the spreadsheet you are looking at not all rows in the spreadsheet will match since some
conversions result in multiple records for students.

Entry Date — student.txt - shows in the Transfer Info screen in PS
e We had a lot of problems with ADA/ADM reports because this field converted with a 7/1/2009
date as it was pulled from SASI’s Enrollment History record and PowerSchool needs this date to
be the first day of school. Carefully check this date on the spreadsheet to avoid having to mass
change later in PS.

Exit Date — student.txt - shows in the Transfer Info screen in PS
e This date pulled from the last day active school day in the SASI calendar. In PowerSchool we
decided to use the day before count (June 29) so we mass changed that date.

Expressions

e Watch for period zero. The periods that are zero will not import if the school does not have a
zero period in their bell schedule in PowerSchool.

e Elementary setup - — in SASI most elementary schools periods were setup as 0 period for AM, 1%
period for lunch, and 2™ period for PM. This setup was necessary in order for our
enhancements to work. In PowerSchool the setup for an elementary should be: 1*
period=period 1, leave time gap for lunch, 2" period=period 2.

e If the class meets am and pm at the elementary the expression should be: 1-2(A), based on the
periods being 1 and 2. Track schedules would be: 1(A) 2(B) for example.

e |n PowerSchool we do not use a 0 period. In the section.txt spreadsheet, you may have to

change expression 0(A) to 1(A) but 2(A) should be okay as is. When they attend for 2 periods the
expression in the section should say 1-2(A). This would happen if you have the same section for
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AM and PM, same teacher teaches all day. Kindergarten AM would be 1(A), Kindergarten PM
would be 2(A).

Grades Level

e Many Pioneer schools chose to use -6 for their grade 30 students because they didn’t want to
open their PowerSchool grade range to 30. PowerSchool will not import student data if the
associated grade level in the Grade_Level field is less than negative two (-2). This issue affects
Quick Import, Import Using Template, AutoComm. If you chose to use -6 for your Early
Childhood grade of 30, keep in mind that the conversion program will convert a grade 30 to a -6
but PowerSchool won’t import a -6. So you need to mass change the -6 in the spreadsheet to a
grade level that does not normally exist in the school building. You may have to add that grade
to the school setup. After the import you can do a mass change to change the grade from (?) to -
6. Remember to remove the (?) grade range in the school setup.

e  MISD Schools - we chose to use grade 30 as a normal grade in PowerSchool since our schools’
use it so heavily. Since the conversion program changes grade 30 to -6, we need to check the
Student.txt spreadsheet prior to import in order to change -6 back to 30.

Next_School (student.txt)
e For schools with grade level of 30 the conversion program assigns next school of 999999. Need
to change this to the same school so student doesn’t get put in the graduated school during the
EQY process. Or...this can be done using Student Field Value change in PowerSchool.

State Reporting
e  Column width must be less than 200 columns. Need to break the import into 2 imports.

Student Renumbering
e If student numbers are too large in SASI it will be necessary to assign students new numbers in

PowerSchool. There is an option to assign new numbers during the Importing function. This
process works well if you are importing all students at once and not doing a mid-year
conversion.

e PowerSchool also has a renumbering option named Assign New Student Numbers which
replaces student numbers with new ones. This is how L’Anse Creuse was renumbered but Tom
had to export and then reimport in order to preserve the previous numbers .
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e UTICA RENUMBERING - Because Utica took their schools in phases and wanted to be sure and
preserve the students’ previous SASI numbers for 3" party software, they chose to assign
numbers at the spreadsheet level. See steps below.

o Rename column heading Student_Number to prevstudentID
o Add a column after SchoollD and name the header Student_Number.

o Go into PowerSchool District Office, select ALL students and use DDE to get the highest
student number.

o Pad by 2000
o Key that number into the first cell of the Student_Number column.

o Inthe next cell, key in the next student number. Now that you have two numbers keyed
in, you've established a pattern in Excel.

o Select both cells and copy.

o Use the handle and drag down for remaining students. Numbers should get
incrementally larger.

o Save the Student.txt spreadsheet and this will be the very first spreadsheet to import.

o Before you can import other “slave file” spreadsheets (those that are student related),
you have to export the students from PowerSchool using DDE. See directions under the
Pre Import Prep in PowerSchool below.
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Pre-Import Prep in PowerSchool

Years and Terms

e There can be no overlapping of dates. Term must begin on a Monday or must be on anin-
session day — check the calendar!!!

e Inorder to import Sections and Student Schedules, you must have the Import File Term # field
filled in. Go to School, Years & Terms, Edit Terms, click on each year/semester/etc link, and fill in
the Import File Term # field.

e Need to know your calendar

e Years/Semesters / Quarters / Trimesters / Minis?

e In PowerSchool terms are alpha numeric. For example the 2009-2010 has year long, semester,
and quarter classes. Therefore the terms are setup as:
Y1 =1900, S1 = 1901, S2 = 1902, Q1 = 1903, Q2 = 1904, Q3 = 1905, Q4 = 1906

Grade Levels
e If you are using negative numbers such as -6 or a higher number such as 30 in your school’s
grade range you will have to enter in the number in an opposite manner. For example if you key
in -6 to 6 and Submit, the numbers will disappear when you go back in the screen. You need to
key in 6 to -6 and click Submit. The program will automatically transpose the numbers for you.
This seems to be a quirk in the system, but it works!

Calendar
e Should be setup as complete as possible.
e Mid-year — make sure the calendar matches the SASI calendar.
e School start date - must be first of enrollment

Bell Schedule
e Must have a bell schedule assigned to the calendar in order for schedules to show in the bell
schedule view.
e Elementary schools (also for mid-year). Make sure set to 1 and 2, not 0 and 2 like SASI’s bell
schedules.

Periods/Expressions
e Should be setup beginning period 1, since PowerSchool doesn’t like period zero. Periods 1 & 2
for AM and PM elementary schools.

e Periods & Days are called expressions in PowerSchool. A 1* hour that meets everyday will look
like 1(A)
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Special Programs
e Need to start thinking about buildings with special programs — different calendars / different
bell schedules / periods.

Scheduling Considerations
e Rotations

e Days
e Teams
e Houses

e Blocks —what does a block mean to you?

Attendance Preference Setup
e PowerSchool is setup very differently than SASI. Many reports such as state reports and our
custom attendance letters are dependent on how attendance preferences are set. We have
detailed attendance setup documentation — please refer to this when setting up attendance.
e Allschools are set up as Meeting Attendance — even elementary level buildings.

Attendance Conversions

e If the elementary school is using periods, but wants to take attendance only AM and PM, this
can be accomplished by setting the preferred periods to count for ADA in the bell schedule and
removing this option from the rest of the periods.

e Itisalso important to set up the Attendance Conversion for a full day to be based on a 2 period
day. This would mean that if the student is present two periods, it would be worth a full FTE. If
the student is present on period, it is worth a 0.5 FTE. And if the student is absent 2 or more
periods, then it is worth zero FTE.

Final Grading Setup
e Has toinclude all your grade reporting segments in order for progress reports, report cards, and
the teacher gradebook to work correctly. Please see our documentation on how to setup.

Ethnicity
e In PowerSchool have to add 7 Multi-racial

Test Scores
e Tests need to be entered. Test scores can be imported (see documentation for this process)
clean as possible.

Student Contacts Screens
e Need to initialize all the fields before import screen makes sense when importing parent.txt file.
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Utica’s Renumbering Process
e Import the students (Student.txt) spreadsheet ONLY.
e After student import, go to the Start Page and select ALL students.
e Go to DDE to export the students.
e Make sure Current Table: is Students (1)
e Select all records in this table
e Click on Search only in records belonging to (name of school)
e Search within the current ???? records only
e Export Records
e The Student table should automatically be selected
e Keyin ID, Student_Number, prevstudentid (see screenshot)
e Select Record Delimiter CRLF
e Submit

Export the 686 selected records (Table: Students)

-
ID
Student Numkber
prevstudentid
Field Delimiter Tab hd
Record Delimiter CRLF |~
I:I "Surround fields" Column titles on 1st row

Optional: Sort Field Hame Direction

=
=

=

Back to Direct Database Export Main Screen

f Submit ¥

e Save the file to the converted data location and name the file something like newstudentids.txt.

e —
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e Run the chgStuNbr program. This program will read a PowerSchool import file and create a new
one replacing the old student number from SASIxp with the new PowerSchool student number.

File from SASIxp: stuSched.txt (converted data file)

New File: newsched.txt (this will be the file you will import into PowerSchool after running this
chgStuNbr program)

File from PowerSchool: newstudentids.text (file created from the Quick Export)

This program will read a PowerSchool import file and create a new one replacing the old student number from SA51xp with the new PowerSchool student number.

File fram 5451 =p: |Z:\PowerSchool-Settlers\UCS\converted 6 elemB eckhstuS ched. txt Browsze
Mew File: |Z:'\F'owerSchooI-Settlers'\UCS'\converted £ elemB eck\newsched tut Erowse

‘f'ou will need to use PowerSchoal DDE to export a file containing ""Student_Mumber" and "PrevStudent D
Onh export make sure that yau et the field deliriter to TAB and the recard delimiter to CRLF.

File from PowerSchool: |2 \PowerSchool-Settlers\UCSYconverted B elerm'B eck\student DS ps.text Browsze |

Continue Close
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Importing

e Have your most current SASI data for importing. Although the conversion program allows you to
select multiple schools at once it creates a big file with all schools in it. We found we were not
able to import from this spreadsheet. Best practice is to select each school’s ASTU individually.

e Using the Update opt Using the Update option when importing into the student or other tables

will overwrite the records with the corrected information. It is not necessary to complete clear
the table and re-import.

e Importing Order:

e Students - done at the school level

e Teachers - done at the school level

e Courses - done at the school level

e Sections - done at the school level

e Student Schedules - done at the school level

e Attendance — (mid-year conversions) done at the school level

e State Reporting — done at the school level

e Historical Grades - done at the school level

e The rest of the imports can be done in any order as long as you have followed the above
order. Discipline, Emergency Contacts & Medical, Parent/Guardian, Test Scores, Migrant,
Staff, Fees, Community Service.

1. Turn Global Sync Off and Set Sync to Non-Atomic Mode

e System, Special Operations, Turn Global Sync Off — Submit
e Set Sync to Non-Atomic Mode — Submit

2. Make sure you are in the correct school and correct year

e C(Click on Special Functions
e Importing & Exporting

e —
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PowerSchool

Term: 03-10 Year

Start Page > Special Functions

Functions Special Functions

Absentee Report
Daily Bulletin
Enrollment Summary
Master Schadule Function Description
PowerLunch

[3elslgic
Special Functions
Teacher Schedules

Attendance Functi Performs attendance relsted functions.

rds to students.

Aszign 1D= B Passv Automatically zssigns IDs and pass

Current Users Shovs the names of those currently logged on to PowerSchool.
Setup Daily Bulletin Setup Adds znd edits items on the daily bulletin.
District Enroll New Student Adds 2 new student to PowerSchool.
Perzonalize N N
Staff Fee Functicns Performs fee functions.
Group Functions Performs functions for the currently selected student(s).
PT Administrator Importing & Exporting Transfers datz inte and ocut of PowerSchool.
eiedoces o sibercziodh=  Links to other systems which can be used with PowerSchool.
Incident Management Create, update, and delete Incidents.
Search By GPA Searches students by GPA.

Search By Grades/Attendznce Searches currently selected students by grades, citizenship, attendance, etc.
Search For Perfect Attendance Searches currently selected students for perfect attendance.
Search Log Entries Searches student log entries.

Special Program Enrcllment  Display and select students currently enrolled in special programs.

3. Click on Quick Import

Importing & Exporting

Looociioo

Quick Impert Impeort records from an ASCII text file.

Quick Impert for State-Specific Extended Tables Import records from an ASCII text file.

Import Using Template Import using an existing template.
Templates for Importing Set up import templates.
Exporting

Quick Export Export student data.

Export Using Template Export using an existing template.
Templates for Exporting Set up export templates.

4. Once the Quick Import window opens select:

e Table: use the drop down window to choose the correct table to import your data into

e Field delimiter: leave as Tab

e End-of-line marker: choose CRLF

e Character Set: leave as Mac Roman

e File to import: browse to your converted data folder and choose the file you are importing
e Suggest field map: leave checked

e School - you should see the school name that you are importing the data to

e Import
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Option Value
Table: | Students >
Field delimiter: | Tab » || |

End-of-line marker: |CF§LF VH |

Character Set: | Mac Roman V|

File to import: | |[ Browse... |

Suggest field map

School Bovenschen MoCl

5. Matching your fields will be the next window to open.
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Students Import (done at the school) (the District Import Checkbox Option Does
NOT Work) (see screenshot)

e Select a table: Students
e File to import: student.txt
e Suggest field map - leave checked
e Import
e Map Fields — leave as is.
e Check to exclude first row - check this
e Do not process this line from the file being imported.
e Allow Update of Enroll Status - only checked the first time you import students
o The first time you import students check Allow Update of Enroll Status.
o If you are going to do subsequent imports that have new students, check Allow Update
of Enroll Status.
o If you are importing and updating existing information, check Update the student’s
record....
e Submit

After importing students, initialize the State Reporting fields:
e Initialize the State Reporting fields after importing students and before importing state
reporting data. You only need to do this for one building for the entire district. Do this in the
State Reporting tab. Any field that is blank, key in the number 1, Submit, go back in and
delete the number 1. If these fields are not initialized they will not show up in the
PowerSchool Fields List.
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10.

11.

13.

13,

13,

From your fiis
SchoallD
Stud=nt_Humbser
First_ham.=
Hiadis_hame

Last hame

Enrall Status
Sched_MewtY=anGrade
hawT_Sohod

Emrylads

TransferCamment

Districtentrydats
Schodlentryasts
Strest

City

Stat=

Zip

Hama_Phans

Family_ld=nt

To Powsrschool
| SchoollD |
| Student_Mumber v|
| First_Mame v|
[Middle_Name |
| Last_Mame v|
|G|ade_LeveI v|
|Gender v|
| Ethnicity v|
[DoB |
| State_StudentMumber V|
[FTEID |
| ErtryDate v|
| Exit Date v|
| Enroll _Status v|
| Sched_NewtYearGrade v
| Mext_Schoal v|
| EntryCode v|
| TransferComment v|
| District EntryDate |
| School EntryDate v|
| Street v
[ City v|
| State v|
|3p v|
| Home_Phone v|
| Family_Ident v|

Page 24 of 63

I ——
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Page 25 of 63

hiote: The studsnt number ks ragquirad in all impart Sl=s. All infomaatian ks lerysd off of the student numiber Si=id.

Iftha fila D=ing importad CoNTaING & STudSNT NUMDEr That MaTchas & $TUdent number already In the PowerSchodl systam,

@

OO o o

Halling_Strest
Malling Ty
Malling Statz
Halling_ZTip

Fathar
fatherdayohans
FatharDayPhans
Fatnar_noma_phane
Migther
MotherDayPhans
Mother_hame_phans

‘Guardianshig

Emarg 3_re
Emerg 3 Frvoe
Emerg Anane 3
hamE_noam

Qradustian wasr

Cheaci ba ewclude first now

L 1
L 1

Do not process that line from the fil= being impartad.

Update the student"s recard with the infaormation fram the fil= being imparted [Note: ven i you hawve this option salected, i the student Is In a diff=rent schoal, the Informathan »
Generate a new, unigus student number for the student [fram the rang= spec
D ke student numbers are generated at randam fam within this rangs:

Synchraonize Maods  [Warning: This +

Bl Uindarte of Enncll Status

Transfer out &l Studsmts v

[Warning: Dan't uss this unless wou knovw sxacthy v

| Mailing_5Street Vl
[ Mailing_Ctty ol
| Mailing_State v|
| Mailing_Zip vl
|Father vl
|fatherdayphane Vl
|fa1herda1_.'|:|h|:|ne v|
| Father_home_phone Vl
|M01her Vl
| motherdayphane Vl
|M01her_hnmEJ:|hone v|
| guardianship Vl
| Guardian_LMN Vl
[ Guardian_FN Vl
| Emerg_Contact_1 Vl
[Emerg_1_Fel ~
|Err|erg_1_F‘t)rpe Vl
| Emeng_Phone_1 vl
| Emerg_Contact_2 Vl
[Emerg_2_Rel o
|Emerg_2_P‘rype v|
| Emeng_Phone_2 Vl
| Emerg_Contact_3 Vl
[Emerg_3_Rel ol
|Emerg_3_P‘rype v|
| 4
|HDme_HDDm Vl
| araduation_year Vl
TNt 22 S in i o o imparins ress.

| ¥l
| ¥l

agvancsd Impart Opthans

=d be=low) and impaort the data fram the impart fik=.

10000016 |-[214743364

hat wau are daingl)

v Wil o e It nandied?

hia aire nat found in the Sz being Imoartsd. Da ot use This unlsss wou knaw sxacthy

wihat you ane doingl )

not be updated).
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PowerSchool Import Options

Options for importing New Students. Will ignore students that already exist in Powerschool and
only create new Enrollment Records for new students.

Check to exclude first row

The lines below can be used to assign 2 constant
value to field(s) in all of the imported records.

— - . 2
S B - v|

Advanced Import Opticns

MNote: The student number is required in all import files. &ll information is keyed off of the student number field.
If the file being impeorted contains 2 student number that matches 2 student number already in the PowerSchool system, how would you like it handled?

@ Do not process that line from the file being imported.

Update the student's record with the information frem the file being imported (Note: even if you have this

s option selected, if the student is in = different school, the
information will not be updated).

Generate 3 new. unigue student number for the student (from the range specified below) and import the data frem the import file.

D Mew student numbers are generated at random from within this range: 10000 |— |99999

o o o

Synchronize Mode

(Warning: This will transfer cut all Students whe are not found in the file being impoerted. Do not use this unless you know exactly what you are
doing!])

=

Allow Update of Enrcll Status  (Warning: Don't use this unless you know exactly what you are doing!)

C Submit \

Options for updating student files for students already enrolled in Powerschool. Make sure the
Allow Update of Enroll Status box is unchecked.

Check to exclude first row

The lines below can be used to assign 2 constant
value to field(s) in all of the imported records.

- - v
—— - . g

Advanced Impeort Options

Note: The student number is required in zll import files. All information is keyed off of the student number fizld.
If the file being importad contains 2 student number that matches 2 student number already in the PowerSchool system, how would you like it handlad?

O Do not process that line from the file being imported.

Update the student's record with the information from the file being imported (Note: even if you have this

s option selected, if the student is in 2 different school, the
information will not be updated].

Generate a new, unigue student number for the student (from the range specified below) and import the data from the import file.

[ new student numbers zre generated =t random from within this range: | 10000 |— |99999

(Warning: This will transfer out 2ll Students who are not found in the file being imported. Do not use this unless you know exactly what you are
doing!)

®
O
I:‘ Synchronize Mode
O

Allow Update of Enrall Status  (Warning: Don't use this unless you know exactly what you are daing!)

! Submit \
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Teachers Import (done at the school) (can import same teacher number at
another building if import by building)

e Select a table: Teachers
e File to import: teacher.txt
e Suggest field map - leave checked
e Import
e Map Fields — leave as is. Make sure SSN to SSN is matched as this will convert the teacher
employee number to the PowerSchool SSN field which is necessary for Data Director.
e Check to exclude first row - check this
e Advanced Import Options - leave unchecked
e  Submit
e E— —

..... > [ScheollD

ner  — > | TeacherMumber

----- = | Last_Mame

----- > | First_Mame

= T > [ Middle_Mame
R = | Titl=

7. e > |gender
S — >~ [dob

----- > [ Ethnicity
----- > [ Email_Addr
----- > | StaffStatus

----- - | Home_ Phone
----- = | School_Phone
----- = [55M

----- = | Street

----- > [City
----- > | State

""" > [@p

————— =~ | Homeroom

----- > [LoginID:

----- > [ Password

----- > [PSAccess

----- = | Group

----- = |CanChangeSchool
————— > |TeacherLDgin|D
----- = |TeacherLDginF'"-".-'
----- = |G|E|debookT}'pe
----- > [PowerGrade PWW
----- > [ Sched_Scheduled

£ K0S (K01 1] 1 (] (] 1] (R (R R R R R s

¢
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Courses Import (done at the school or district)

Courses cannot have duplicate course numbers.
You can import at the District level by checking the district import option in the Miscellaneous screen
but you will have to manually check courses that belong to each school at each school.

It is recommended that courses be imported at the building level so the import process will populate the
courses checkboxes at the building and display the list of courses correctly on the left side of the
window.

If you have to import courses again, it will update (see Advanced Import Options and check update). Or,
you can delete the file and start fresh.

e Select a table: Courses

e File to import: course.txt

e Suggest field map - leave checked

e Import

e Map Fields — leave as is.

e Check to exclude first row - check this

e  Submit
Col# Fromyourfle 00— = To Powarchool
1 somealn 0 e = | SchoollDr A
2. Cowsshumoer - = | Course_Mumber b
E T — = |Course_Mame W
B L T — > | Credit_Hours v
5. CregmType e = |Credit Type w
5 GrageScmlerd - = |GradeScalelD il
T EemucefromTessTane o > | BxcludeFromClassRank e
8. EwdudsFromGRR 00— = | BExcludeFromGPA w
L - U — > | ExcludeFromHaonaorRall »
10, =t seutsm_sumzes e > |alt_course_number M
11, MauCiaszZme - = | MaxClassSize el
Chask o meziuze fos

£
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Sections Import (done at the school)

Sections must be imported at the building level instead of the district level. The advantage of this is that
Powerschool also uses teacher number to import sections and if there are multiple teachers with the
same number across the district, it will import all sections related to that teacher number, regardless of
the school that the section is taught at.

e Select a table: Sections (Master Schedule)

e File to import: sections.txt

e Suggest field map - leave checked

e Import

e Map Fields — need to map each field where you can find a matching field.
o  When mapping Course Name - leave blank
o When mapping Teacher Name - leave blank
o Have to match Teacher Number to Teacher Number

e Check to exclude first row - check this

e Submit

Errors you might see:
e Unknown term ID specified — make sure term ID is filled out at the bottom of the screen.
e Invalid teacher number — due to selecting teacher name in field mapping.

Col Fromyourfee To Powsrschool

= T — > SchoallD et
Cowrse Mumoer a Course_Mumber o]
_____ & -

----- = Section_Mumber ]

TEemIDo = Tem |} ]
Teacnerumzes e = Teacher Number ]
- . = -
Roam > Room ]
Swormszion e = Expression el
Sttancance Tyse oz e = Attendance_Type_Code ™
----- > Att_Mode_Code o |

----- > ExcludeFromClass Rank ]

----- > ExcludeFromGPA et

----- > ExcludeFromHanorRoll ]

<Emronmant e = MaxEnrollment |
sraze_me= e a Grade_Level o]

L4

'_ Submit ¥
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Student Schedules Import (done at the school)

e Select a table: Student Schedules

e File to import: stuSched.txt

e Suggest field map - leave checked

e Import

e Map Fields — leave as is.

e Check to exclude first row - check this

e Submit

Col Fromyourfle - - To Powsrschool

e . v
2 smmewwmse > | Studert_Number ~|
3. Courseumzer e > | Course_MNumber Vl
4 Secton_Wumber - b | Section_MNumber Vl
s cmmeses e > |DateEnrolled |
 oceme e »  [DateLeh ~|
7. Term_Mumber - = | Tem_MNumber Vl
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Attendance Import (done at the school) (This is only done for mid-year
conversions. Brian has to convert attendance data)

e Select a table: Attendance

e File to import: schoolnameatt.txt

e Suggest field map - leave checked

e Import

e Map Fields — leave as is.

e Check to exclude first row - check this
e Select Meeting attendance mode

e Submit

Colz From your file — To PowerSchool

1. Student_MWumber ~ —-—es > Student_Number A4
2. Course_Number e = Course_Number ~
3. Section_Number  —eeen > Section_MNumber A
4, Atk _Date > Att_Date 4
5. Attendance Code  —-ee- > Aftendance Code v
6. Pariod Abbraviation - > Period Abbreviation
Check to exclude first row

The lines below can be used to assign a constant
value to field(s) in Il of the importad racords.

----- -
----- -

Advanced Import Options

O Overvrits existing sttendznce vith the imported attendznce. (Applies when sttendance is imported for 3 specific day/cass =nd there iz

already an attendance code recorded for that day/class.)

Meeting | Select an attendance mode

£ Submit 3

e —
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Health/Emergency Import (done at the school)

e Select a table: Students

e File to import: EmgContAndMed.txt

e Suggest field map: leave checked

e Import

e Map Fields — need to map each field where you can find a matching field.
e Check to exclude first row (check this)

e Update the student’s record...

e Allow Update of Enroll Status (may not need to check)

e Submit
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1.

11

15,

17.

13.

13

hote: Tha studant numbear ks raguirad in ai

o

@
o
O
O

Li\vuULuiviC 1\NURUUI

From your Tl

SchoallD
Student_Mumber
Emarg Contact 1
Emarg 1 A=
Eme2ng_Phana_1
Emarg 1 Ptype
Emarg Comtact_2
Emarg 7 Am
Emerg Frone 2
Emarg 2 Pryos
Emerg_Contact_3
Eme=ng 3 A=
Emarg 3_Shons
Emarg 3_Fryoe
Doctor_Mame
Doctar_Phans
Dantict_Mame
Dantic_fnans
Hhadical Conslderations
aill=rgles
mimunizatan_palia
mmunizatan_mms
mmunizatan_dot
Apert_Hadical

Adert_HedicalExpines

1Checi to ewclude first now

[ 1
[ ]

Do not [rocacs That line from the fike being Imparoad.

Updats tha ctudant's record with the infarmatian fram the fila baing imparted [Mate: aven ifyou have thic optian salacted, iftha ctudent i in a differant sohoal, the iffarmation w

To Ponsrzhoot
| SchoaliD ~|
| Student_Number V|
| Emerg_Cortact_1 Y]
[Emerg_1_Rel v
| Emerg_Phone_t v
|Emerg_1_Piype v|
| Emerg_Contact_2 v|
[Emerg_2 Rel v
| Emerg_Fhone_2 Y]
| Emena_2_Piype v|
| Emerg_Contact 3 v|
| Emerg_3_Rel v|
| Emerg_3_Phone v|
|Emerg_3_Piype ¥
| Doctor_Mame V|
[Doctor_Phone v|
| ¥
| v
| Medical_Considerations v|
[allergies ~|
| ¥
| v
| Y]
[ Alet_Medical v
| Alert_MedicalExpires V|
it 3o SeiH[z in i e imparied oo,
| ¥
| v

Agvanced Impart Dhothans:

mpart fl=s. Al infarmation Is keyed off of the student number feid.

.+ orer wrowkd wou e it handiad?

(EENaTATE B NEw, UNkJUS STUSENT NUMmbar for the student [from the rangs spacifiad below) and Impaort the data from the Impart fiks,

[ i stuzen: numsers ane ganaratad at random fnom within this rangs: |1 Q000016 | -|214?48:’}E—4

Synchraniz= Mode [Warning: This w

Alige Update of Enrall Status  [Warning: Don't use this unbess you bngw exactly wihat wou ane daingl)

‘ransfer out all Students wha are nat found in the Sl being imparted. Da nat wse This unbess: yau koo

L\LULALY LI\IEMP\LUNVERIVUN-IIVIFURIT-UIRELITTUND.DOU

v =cactly what you ars daingl

nat be updatad).
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SRSD Import (done at the school)

Prior to importing, you must initialize all of the fields for all of the tabs to have the ability to map the
field. This needs to be done in only one school for the district.

Need to make sure that the cross-reference table from SASIxp is correct. Make sure that the resident
LEA and grade or setting fields are correct.

e Select a table: Students

e File to import: StateReporting.txt

e Suggest field map - leave checked

e Import

e Map Fields — leave as is.

e Check to exclude first row - check this

e Update the student’s record for... - check this

e Allow Update of Enroll Status (may not need to check this)
e  Submit
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Col# Fromyourfle e To Powsar School

T — [SchoollD v
2. Stusemt_humser | Student_Mumber V|
S — [MI_SRSD_5tudResLEANuUm v/
o wisemnsmemevemzmns e [MI_SRSD_StudResMembership |
s wrsssmsmessws [MI_SR5D_StudentUIC |
e — [MI_SCMOperlSDESANum v
r wpsRsossmesnr e [MI_SRSD_AdminUnit v
e — "MI_sthnlnd v
s mLees [MI_ethnAsi v
e — (MI_ethnAfr |
T — [MI_gthnPac v
e — [MI_ethm Wi |
e — [MI_ethnLat v
e — [MI_MutipleBirth |
D — [MI_SRSD_BinthCity v/
15 mels tengsncs —— |meis_attendance V|
17, mes_gegngened e |meis_ﬂe_in_|:|en_ed V|
e — MI_Setting |
B memess e |h|:umeless V|
e — [MI_SRSD_PrgmElig_504 |
e — [MI_SRSD_PrgmPEiig_AkEd v
e e —— [MI_SRSD_PrgmEiig_DevRetKinder v|
3. MLSASD PgmElaOSSERe [MI_SRSD_PramEiig_055tud v
S = [MI_SRSD_PrgmEiig_21CCLC v|
Ryt — [MI_SRSD_PrgmEiig_lrt Stud v
35 MI_SAS0 103 DeyRwe 0 e | MI_SR5D_10_30_DayRule V|
77, MI_SASD Immigram_States 0 e | MI_SR5D_Immigrant_5Status V|
28 inchide Pme gm0 —— |inn:|ude_time_share V|
3. MI_fhcalEmnyTypelode 0 e | MI_FiscalEntity TypeCode V|
R e — [MI_FiscalErtityCode |
g — [MI_StuEnrollEC1 v/
O — [MI_ECProgramStart Date |
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R T — > |MI_ECProgramEndDate v
M ML SuEnOlECERes = = |M|_StuEnrol ECExReas V|
e — > |MI_ECDeliveryMethod v/
35 MISCOsysPertiesx - = | MI_ECDay=Periesk V|
= wlsewssens e = |MI_ECHoursPerDay v
38 Ml SwEmoowEC2. 0 — = |MI_StuEnrol ECZ V|
3. WIETetogramImDez 0 e = |I".'1I_ECP'n:|g|amStart Date?d V|
L. MiESEegmEndaer e = |MI_ECProgramEndDate2 V|
B S — > [MI_StuEnrol ECExReas2 v/
sz ml_SDoswenyMenezz 0 e = | MI_ECDeliveryMethod2 V|
B — > |MI_ECDaysPerWeek2 v|
sa MiETeeusFerlaz e = | MI_ECHoursPerDay2 V|
B > [MI_StuEnrolEC3 v
£5 MIETSeogramSmetlenes e = | MI_ECProgramStart Date 3 V|
s wpgeegemEbess e > |M_ECProgramEndDate3 v
#3.  MIStEnolSCEMRessd  — * |MI_StuEnrol ECExReas3 1"""|
& wiErewemMess e > |M_ECDeliveryMethod3 v
5. MI_SCDmsFeriesss e = | MI_ECDay=PeriVesk d V|
B wiEewselsc e > |MI_ECHoursPerDay3 v/
e — > [MI_StuEnrollEC4 |
53 M ECerogramSmaDaes e > | MI_ECProgramStart Dated V|
O — »  [MI_ECProgramEndDate4 |
= isuevescedsss »  |MI_StuEnrol ECExReas4 v
e — > [MI_ECDeliveryMethod4 v
5. WiSDsrewess = |MI_ECDaysPeriVesks v/
5. MIETeeusfeslags e = | MI_ECHoursPerDay4 V|
B — > [MI_StuEnroll EC5 v/
&1.  MIECProgramStartDates — = | MI_ECProgramStart Datel V|
T — > |MI_ECProgramEndDate5 v|
o e — > [MI_StuEnrol ECExReas5 |
T — = |MI_ECDeliveryMethod5 |
B4 MIECOssRerdesss e = | MI_ECDaysPeriVeek s V|
R L — > [MI_ECHoursPerDay5 v
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25 HI_SASD PromENl] Eartymtarsantian

a7. MI_EI_ENglbiifyCods

58, MI_ET_IPSiPDat=

a3. MI_FI_Primary=atting

. MI_EI_Sanvicsl

Tl MI_EI_Sanvica?

L3 MI_EI_Sanvice3

73 MI_EI_Sanviced

74.  MI_EL Services

TE.  MI_El_Services

Tz, MI_El_EwmTade

7. MI_EI_PartBEngibls

7. MI_EI_PxitiDate

TR MI_SASD_PrgmEng GnTa
2. HI_GT._Programdods

=L HI_GT_SpPrgmdptianl
22, HI_GT_SpPrgmidption2
B HI_GT_SpRrgmdiptian3
88, MI_SASO_PromEng LER
25 HI_LEP Enraliment

25, MI_LEP THi=3

ar. MI_LEP THi=3_Lmamisd

8a. MI_LEP Pupll | kmiEng

. MILER Refuges ImaRgm

a4, MI_LEP }ocFundPgm

=1, MI_LEF CountryJrigin
=2, MI_LER_PrimaryLanguags
=3, MI_LER_SaEmiryDate

=2, MI_LER EwmTode

95. HI_LEP EwitiDate

g5, HI_SASD PrgmiEily Tii=1
g7. MI_StulnstSamnvTAS1
a8, MI_StulnstSarvTAS3
=L HI StulnstSaryTAE]

Page 37 of 63

|MI_SRSD_PrgmElig_Earylrtervertion |

| MI_EI_EligibilityCode v
|MI_EI_IFSPDate |
|MI_E|_PrimarySetting v|
[MI_EI_Service |
|MI_E|_Service2 |
[MI_EI_Service3 |
|MI_E|_Serviced ~|
[MI_EI_Service5 |
|MI_E|_Servicef w|
[MI_EI_ExitCode |
| MI_EI_PartBEligible v
|MI_E|_ExitDats |
|MI_SRSD_PrgmElig_Gift Tal v
[MI_GT_ProgramMode! |
[MI_GT_SpPrgmOption1 ~|
[MI_GT_SpFrgmOption2 |
|MI_GT_SpPrgmOption3 v
[MI_SR5D_PrgmEiig_LEP v
|MI_LEP_Enroliment v
[MI_LEP_Title3 |
|MI_LEP_Title3_lmmEd |
[MI_LEP_Pupil_LimEng |
| MI_LEF_Refugee_ImpPgm v|
[MI_LEP_LocFundPgm |
| MI_LEP_CountryCrigin w|
| MI_LEP_PrimaryLanguage V|
|MI_LEP_ReEntryDate |
[MI_LEP_ExitCode ~|
|MI_LEP_ExitDate ~|
(MI_SRSD_PramElig_Title1 |
| MI_StulnstSenvTAST ~|
[MI_StulnstServTAS2 |
[MI StilmstSareTASE wl
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100, MI_StamstSencTASS 0 —— | MI_Stulnst Serv TAS4 V|
e [MI_Stulnst ServTASS |
102 MI_StummtSencTASE - | MI_StulnstServ TASE V|
S [MI_Stulnst ServTAST |
e — [MI_StuSptSenvTAST v
G — [MI_StuSptSenvTASZ v
198 MISmEmSenTREI e | MI_StuSptServTASS "’|
e — [MI_StuSptServTAS4 v
108 miSmEmESanTRES e | MI_StuSptServ TASH V|
e — [MI_StuSptServTASE v
19, mi_SmwEmSsnTRST 0 e | MI_StuSptServTAST V|
R — [MI_StuSptServTASS v
e — [MI_SRSD_PromElig_SpEd v
113,  mispsi FrmanyDwawity 0 = | MI_SpEd_Primany Disability V|
114,  mi=SpSy podmionaiCecswty 00— | MI_5SpEd_Additional Disability V|
us. msesses [MI_SpEd_IEPDate v
115 miSpsd ParenConsfesl 00— |MI_S|:| Ed_ParenConsEval V|
wr missmsmens= [MI_SpEd_ResofIEP |
e L — [MI_SpEd_FTE52 v
us. missmeEs e |MI_SpEd_FTE53 |
120,  miZpsd PrgmIsrvicslpdel 0 - | MI_SpEd_PrgmServiceCode ‘V|
121 mSpEs SegmIseveelooer e | MI_5SpEd_PrgmServiceCode2 V|
172, mi_EpEi FrgmEarvicsloses e | MI_SpEd_PrgmServiceCode3 V|
173, miSoEi_SuopomEenviossl 0 e | MI_SpEd_Support Services 1 V|
128,  mi=psd SupportSeniossZz 0 — | MI_5SpEd_Suppor ServicesZ V|
175w SpEi_SumsemSenvizsss e | MI_SpEd_5Support Services3 V|
125 m_EE SuseomEencemes e |I".'1I_S|:| Ed_Support Servicesd V|
127, m_SpEi_SumemEZanviEsss e | MI_SpEd_Support Servicess V|
178, miSpEiFrmanyEssesng 0 = | MI_SpEd_PrimaryEd Setting V|
e — [MI_SpEd_ExitCode v
130, miSeEiEwles e | MI_SpEd_ExitDate V|
L misseres e [MI_SpEd_IEPDays v
e — [MI_SpEd_IEF AnotherDistrict |
e — |MI_StdntExplus_Incident Date |
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R — [MI_StulnstSenvTAS5S v
102 MI_StulmseSenTRSE - | MI_StulnstServ TASE "’|
s S — [MI_StulnstServTAST v
108 M SmEmSenTAEL 0 - [MI_StuSptSenvTAST V|
w5 wisnsmsenmsz 0 - [MI_StuSptServTAS2 v
108 MI_SwEmsSsnTRSZ e | MI_StuSptServTAS3 V|
A — [MI_StuSptServTAS4 v
108 mi_SwEmssnTRSs e | MI_StuSptServTASH V|
e — [MI_StuSptServTASE v
0. mi_SwEmSenTRET 0 = | MI_StuSptServTAST V|
e — [MI_StuSptServTASE v
e [MI_SRSD_FromElig_SpEd ~|
113,  miSaSd PomaryDgesiry 00 e |I'-.-1I_S|:| Ed_PrimaryDisability V|
118,  mi_Satd sddmlonsiCiganiiy 00— |I'-.-1I_S|:| Ed_Additional Disability V|
us missegese e [MI_SpEd_|EPDate |
115 miZofd Favenlons®eal 0 e |I'-.-1I_S|:| Ed_ParenConsEval V|
N [MI_SpEd_ResoflIEP v
e — [MI_SpEd_FTE52 v
s migemaFEm |MI_SpEd_FTES3 v
120, mi_SEifgmEacvicslossl 0 e | MI_SpEd_PrgmServiceCode1 V|
171 miSpRd PrgmEervicefodez 0 e | MI_5SpEd_PrgmServiceCode2 V|
122, mi_seEifgmEanvicsSes=s e | MI_SpEd_PrgmServiceCode3 V|
123, mSpEs SuopamSende=sl 0 e | MI_SpEd_Support Services 1 V|
124, miSpSd SuppartSenicesz 0 — | MI_SpEd_Suppor ServicesZ2 V|
135,  mi_Sstd SusporSaniemsd 0 e | MI_SpEd_Support Services3 V|
135 miSpEd SwportSendcess - | MI_SpEd_Support Servicesd V|
127. miSafd SumsartServcess 0 e | MI_SpEd_Suppor Servicesh V|
128 mi_SoEd FomaryEsSemng 0 e |I'-.-1I_S|:| Ed_PrimaryEdSetting V|
e — [MI_SpEd_ExitCode |
130 mifeld Ewlet= e | MI_SpEd_ExitDate V|
B\ mifeslemes |MI_SpEd_IEPDays v
e e — [MI_SpEd_IEF AnotherDistrict |
R |MI_Stdrt Explus_Incidert Date v
P — [MI_Stdrt Explus_ExpelDate v|
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135 miSwamewghs Sepeilengen > | MI_Stdnt Explus_Expellength V|
135 m_ZmEegies_IncidemtTyee - = | MI_StdritExplus _Incident Type V|
137.  miStdmtSephs_Incidentlocation 00— > |MI_Stdr|tEprus_Inc:ident Location v|
138, mlStamSehe IncidemTme 0 — > |I'u1|_5tu:|ntEprus_Inn::ident'I“|me 1"""|
13, miSwmExphs Demsgetest 0 e > | MI_Stdrt Explus_DamageCost V|
180, mi_Swameghs Incdemfimandictim 0 - = | MI_Stdrit Explug _Incident PimanyVictim V|
181, mi_StomEsgs ExpeFolowus 0 e > | MI_Stdrt Explus_BxpelFollowup V|
e — »  |MI_SRSD_PromEBlig_AdEd v
143. mi_ADED_FamcigamtFunding 00— * | MI_ADED_Partcipant Funding V|
T — > [MI_ADED_July_Program1 v|
= S — > |MI_ADED_July_FTE1 v
1%5.  mI_ADED Juby Program2  — > | MI_ADED_Juby_Program?2 V|
e - T — > [M_ADED_July_FTEZ v/
e AR — > [MI_ADED_July_Program3 |
e — > [MI_ADED_July_FTE3 v
150. mI_ADED Segtember Programi  — = | MI_ADED_September_Program V|
R — > |MI_ADED_September_FTE1 |
152.  mi_ADED Segtember Programz  — = | MI_ADED_September_Program2 ‘V|
e — - [MI_ADED_September_FTE2 v
152,  mi_ADED_Ssmamoer Programd 0 —— = | MI_ADED_September_Program3 1"""|
e — > |MI_ADED_September_FTE3 v/
155. mi_ADED February Frogaml 0 = * | MI_ADED_Febnuany_Program1 V|
Y — = |MI_ADED_February_FTET v
1s3. mi_ADED February_Frogamz 00— * | MI_ADED_Febniarny_Program? V|
e — > |MI_ADED_February_FTEZ v
181. mi_ADED February_Frogam3d = > | MI_ADED_Febniarny_Program3 V|
e — > [MI_ADED_February_FTE3 v
152 mi_ADED Apal_Programl 0 - = | MI_ADED_April_Program 1 V|
T —— > |MI_ADED_April_FTE1 v
e — > |MI_ADED_Apri_Program2 |
e — > |MI_ADED_Apri_FTEZ v
g P — > |MI_ADED_Apri_Program3 v|
e — > |MI_ADED_Apri_FTE3 v
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158 miADED DiglomsGEDStatws 00— > |I'v1I_.-’-'-.DED_DipIDmaGEDStatus Vl

153. mi_MimhGradeAttendsd 0202020 — B | I'v1|_NirrthG|ade.i'¢tended vl

. mlvemmesmwoer e > [MI_NinthGradeEnralled |

171. mi_TemthGradeAttended  — B | r\'"_TEI'IthGIEdE.'QﬂEI'IdBd vl

2 mieegesmeme  —— > [MI_TenthGradeEnrolled |

173. mi_BeventhGradeAttendsd 0000 —— > | rv"_HEVEI'ﬂhGIEdB.""ﬂBI'IdEd vl

178, miSevemhGradeSnoolled » |I'v1I_Heverthlade Enrolled Vl

e — »  |MI_TwelfthGrade Attended v

176 miTwemthGradeSnnglled  —— » |I'v1I_Twe|HhGladeEnrolled Vl

Chaci b exciude Arst row

— e v
—— - - v

Bdvancad Impart Ogtians

kobs: The STudent numie d in &l Imipart fkes. AN InfonmaTion i keyed offof the Student number

I the fik= belng bmipart: talns & number that matohes: 8 student number slresdy in the PoawerSchoal system, haw would wou ks £ handisd?

{:} Da not procsss That line fnoam the fike being impartad.

formatian fram tha fl= baing imparted [Mots: aven I you hawve this option salectad, iftha studant iz in a different schoal, the informatian » not be updated).

fior £he STudent [fram the rangs spec y=lorew’) Bnd Imipart the data fom the import file.

miders ane ganerated &% rand i wifthiln this '«:':::l‘l_:_:-:::-ls |-P1i-2836i|
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State Reporting — UMSD Import (done at the school)

e Select a table: Students

e File to import: UMSDS.txt

e Suggest field map - leave checked

e Import

e Map Fields — leave as is

e Check to exclude first row - check this

e Update the student’s record for... - check this

o Allow Update of Enroll Status—(may not need to check this)
e  Submit

Import Records from an ASCIl Text File

Col# From your file — To PowerSchool

1. SchoollD e = | SchoollD V|
2. Student_Number = | Student_Mumber V|
= MI_SRSD_Resident_County_Code — —---- = | V|
4., MI_EntryYear e = | MI_EntryYear A |
5. State e = | State V|
5. MI_SRSD_10_20_Day_Rule - = | hd |
7. MI_PCCM e = | - |
g. MI_PCT e = | V|
a. homeless e = | homeless V|
10. MI_Unaccompanied_Youth —eeeo = | V|
11. MI_LEE Enmrcllment e = | MI_LEF_Enrollment V|
1z, MI_LEP_PrimaryLanguage  ===m- = | MI_LEF_PrimaryLanguage V|
13. MI_GT_ProgramMedel e = | MI_GT_ProgramModel V|
14, MI_GT_SpPrgmoOptiont em—ee = | MI_GT_SpPrgmOption V|
15. MI_GT_SpPrgmOptionz e = | MI_GT_SpPrgmOption2 V|
16. MI_GT_SpPrgmOptionz - = | MI_GT_SpPrgmOption3 V|
i7. Multiple Figlds - = | V|
18. MI_DateofConsent e = | MI_DateOfConsent V|
14, MI_BirthCountry e > | MI_BirthCountry V|
20. MI_AsOfDate e = | MI_AsOfDate V|

C:\DOCUME~1\NDROUI~1\LOCALS~1\Temp\CONVERSION-IMPORT-DIRECTIONS.Doc



PowerSchool Conversion & Import Directions  Page 43 of 63

Parent/Guardian Import (done at the school)

e Select a table: Students

e File to import: Parent.txt

e Suggest field map - leave checked

e Import

e Map Fields — leave as is

e Check to exclude first row - check this

e Update the student’s record for... - check this

e Allow Update of Enroll Status—(may not need to check this)
e  Submit
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Col Fromyuwrfle e To Powsr schood

L sewes [ SchoallD v
2. Stuoem_Mumoer = | Student_Mumber V|
. camtactl pst  — | contact1_last V|
B | contact 1_first |
5. camastles e | contact1_rel V|
5. camaztlacorarty e | contact1_ecprionty V|
7 comaztlswess e | contact1_street V|
2. P L — | contact1_city V|
S | cortact1_state v
1w comsctlm 0 = | contact1_zip V|
11, comaztlmamesnane e | contact1_homephone V|
12, comactlesWgnone 0 - ||:-:|r|ta|:1'|_|:ellph|:|ne V|
13, comtmztl_emooyes e | contact1_employer ?|
e — | contact1_workphone v
15, comtaztl_wotemstansian e | contact1_waoncextension V|
15 comactlgwessrsn e | contact1_liveswith V|
7. comatlpscvmal e | contact 1_recvmail V|
13, comtactl_emad == | contact1_email V|
3.  comectiest 0 — | contact2_|ast V|
2a, comoctd Bt = | contactZ_first V|
2. comestdem e | contactZ_rel V|
22, comtactd_ecpriory == | contact?_ecpriorty V|
23 cememmstes e | contact?_street V|
24, cemmmziiosy e | contact2_city V|
T | cortact?_state v/
5 comest2mm = | contact?_zip V|
77 comactz_momentone - | contact?2_homephone V|
78 comactZcewprone e ||:nr|ta|:12_|:ellphcune V|
8. comamtIemaager e | contact?_employer V|
3. comamtiwarkamane e | contact2_worcphone "’|
31 comtastI_wotemstsnzien e | contact?_warkextension v|
32 comsctIveswmn 00— | contactZ_liveswith 1"""|
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e ——— | contact2_recvmail |
3. comactemad - | contactZ_email V|
35, comtactigast e | contactd_|ast ?|
% cotactimmt 00000 — [contact? first v|
7. commmies - | contact3_rel V|
38, comactd scoorty 0 = | contactd_ecpriorty V|
3| commmiteest e | contact3_strest V|
&, comtactiey 0 = | contactd_city V|
41 comactistete — | contact3_state V|
a2 comactigp 0 = ||:|:|nta|:1 3 zip V|
Cel comtactivomastons 0 weees | contactd_homephone V|
22, comtactd_eelghane = ||:|:|nta|:13_|:ellph|:|ne V|
e — | v|
&5 comact3wonephone = | contact3_worcphone V|
&7, comamiwankmcesslan 0 eeees | contact3_worcextension V|
23 comactiweswsn e | cortactd_liveswith V|
&5, comamicsvmal e | contact3_recvmail V|
e — | v|
51 comactdlest - | contactd_|ast ?|
2 comaamm 0 — [contactd_first v|
s semmmaes e | contactd_rel V|
54, comtactd_ecorlarity  eeees | contactd_ecpriorty V|
55, B | contactd_strest V|
55, comtsctd oty wee | contactd_city V|
5.  comacedsmate e | contactd_state V|
58, comactdzn e |u:nrrtau:14_zip V|
5, comtactd_momestane e | contactd_homephone V|
P — [contact4_celiphone |
61, comtactd_ampsoyer e | contactd_employer V|
sz comtactd_warkphone = | contactd_worphone V|
v S — | v|
S8 comascs gveswwn - | contact4_liveswith |
85  comasstcemvmad e | contactd_recvmail V|
g2 cemmasieman e | cortactd_email V|
- | contact5_last v
e [contacts_first v|
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53, somastEes e > |E:Dl‘dact 5 rel Vl
7a. comactS_scodor®y 0 —— > ||:|:untac1 5 _ecpriorty Vl
71. comacts_gtrae - > |CDI‘|1EICt E strest Vl
72. comacts oy = > ||:|:|ntact 5 _city Vl
N — o [contact5_state ~|
74. comastize e > ||:|:|r|1a|:1 b _zip Vl
7s. comacti_ramashone e > ||:u:untact 5 _homephone ‘Vl
76. comtacti_celghane = > |con1act 5_cellphane Vl
7. revtast_smmaver e > ||:|:|r|1a|:1 5_employer Vl
78, comactS_workphone e = |corﬂact 5 _workphone ‘Vl
7S. comactS_workewtemsdan 00— > | Vl
3. comemSneswnn e = [ contact5_liveswith |
21 comacts_rscyman e - |corﬂact 5 _recvmail Vl
= comsctsemad 0 — > | Vl
25 comasiElms: = - ||:|:untac1 6_last Vl
=2 comastseesr e = ||:|:|r|1a|:1 &_first Vl
2= comacEes = ;. ||:|:untact G_rel ‘Vl
56, comacts_ecorery 0 e - |cordact &_ecpriorty Vl
37 covmactggteess e = ||:|:ur|1a|:1 &_street Vl
ma. comactemy 0 = > |corﬂact B_city “"l
B3, comactE swar= e > |E:Dl‘dact E_state Vl
=0, semsstiza e = ||:|:|ntac1 E_zip "l
1. comacts_nomagnane e - |corﬂact &_homephone Vl
2. comacts_cemghone 0 —— > ||:|:|ntact E_cellphone Vl
EER contacts_smglayer === - | Vl
EES CoMacTE_workohone 0 meee - | Vl
=5, contacts_workewtension 00 =eeem > | ‘Vl
5. comtacts_weswn e - |con1act E_liveswith Vl
Exl comtacts_recwmadl - > | Vl
EEN comtacti_emal e > | ‘Vl
Ohack ta exciuds first row

T IINES DEIW SN DE USET T &S
walaE T Mmls] el otthe Mmooy

— - - —
—1 - - v

Bgwancad Impart O ptlans:

Mots: The Student numbsar ko raguired in all imipart fles. Al Infanmation kS keysd off of the Student numbsr fsid,

If the Sil= being imported containg a student number that matches a student number alrsady in the RowerSchool system, how woulkd you lies it handied?

(] Do nert prooass That line Som the Six seing Imoarted.

Update the student’s record with the informatian from the file being impartad [Mote: =ven i you hawve this aption selectad, If the student Is In a diff=rent schoal, the infarmation willl not be updated).

(Fanarate & nNew, UNkgus STUDSTT NUMbsr for the sTudent [fram the rangs spscifiad balow ) and IMipart the data from tha imaart fils,

10000016 |.[214748384

D Bemi STUSENE NUMBSTS Sre QENaTatad &t rANGGM Sram within this rangs:

O o @

Synchranize Hode [Wanming: This will transfer gut sl Studsmts wha ane nat S5und in the fiks baing imparted. DO not s TS Unbsss WU Rnow SMacthy wWilst wau are 4oingl )

Allow Updats of Enrall Status  [Warning: Don't use this unl=ss you icnow exacthy what wou are daing!)

&
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Migrant (done at the school)

e Select a table: Students

e File to import: migrant.txt

e Suggest field map: leave checked

e Import

e Map Fields — need to map each field where you can find a matching field.
e Check to exclude first row (check this)

e Update the student’s record for... - check this

e Allow Update of Enroll Status (may not need to check this)

e Submit

Co¥  Fromyowrfle = To PowarSshool

T — > [SchoollD v
2. Studemt_Mumbss e > | Student_ Number V|
3. MI_SAS0_FrgmEng Migramss 0 == > | MI_SRS5D_PramBlig_Migrant Ed Vl
a MI_MigramEd ErryDwts 0 = > | MI_MigrantEd_ EntryDate Vl
B — > [MI_MigrartEd_Instruct_LangArts v|
e — > [MI_MigrartEd_Instruct_LEPESL v
7. WD Mgrai£d Jestruct pen > | MI_MigrantEd_Instruct_Math v|
N MI_pMEgramEd Jmstruct Scence —— > | MI_MigrantEd_Instruct_ Science Vl
s wigmmsmsssses > [MI_MigrartEd_Instruct_Social v
18, MI_MigramEd Imstruct Vo —— > | M1_MigrantEd_Instruct_Voc Vl
11. ™I Megramsd Imstruct gtner e > | MI_Migrant Ed_Instruct_Cther vl
12, HI_MigramEd_Support GuisCounssl —— > | MI_Migrart Ed_Support_GuidCounsel Vl
13 MI_MigramEd Swmsom Soowee e > | MI_MigrantEd_Support_ScoWrc Vl
14, HI_MigramEd_Support_DOFrewerthon = > | MI_Migrant Ed_Support_ DO Prevention Vl
T — > [MI_MigrantEd_Support_Health v
e > [MI_MigrartEd_Support_Dertal v
7. MwgemEd Swpert Seecwr= e > [MI_MigrartEd_Support_EyeCare |
13.  MI_MigramSd_Support Puplifransport 0 — > | MI_MigrantEd_Support_Pupil Transport Vl
1. MI_MegramEd SwosartgTner e > | MI_MigrantEd_Support_Cther vl
20.  HI_MigramEd_Sumlnstruct langhrs 0 —— > | MI_Migrant Ed_Sumlinstruct_LangArts Vl
21 MI_MigramEs SwemlesteustiEeszi e > | MI_MigrantEd_Sumlinstruct_LEPESL Vl
ZZ.  WI_MgramEd_Suminstruct MEen 0 —— > | M1_Migrant Ed_Suminstruct_Math Vl
23.  MI_MigramtSd_Sumlnstruct Schence 0 - > | MI_MigrantEd_Suminstruct_Science Vl
4. MI_MigramtEd_Suminstruct Soclsl 0 —— > | M1_MigrantEd_Sumlinstruct_Social Vl
5.  MI_Migramsd Suminstruct Voo 0 == > | MI_MigrantEd_Suminstruct_Voc vl
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2. ML Migramfd Sumlnstroct Other  — > | MI_MigrantEd_Sumlinstruct_Other Vl

7. MI_MigramtEd_SumSupport GwoCownsel 0 - > |rv'II_l--'IiglantEd_SumSuppu:urt_Guianunsel Vl

= MI_MigrantEd_SumSupport _Socwirk 00 = = | MI_Migrant Ed_SumSupport_SocWrk Vl

2. MI_MigramEd_SumSuppor DOFrevem ——— > |M|_r'-'1iglEI‘ItEC|_SLII'I'ISUDDDI‘t_DOPI‘BVEI‘It Vl

3. MI_Migramsd_SumSupgort Hesn 0 — = |rv'II_l-.-'IiglantEd_SumSupport_Heahh Vl

31 MI_MigramEd_SumSupoertDemsl 0 > |rv'II_l-.-'IiglantEd_SumSupport_DentaI vl

32. WL MioemSd SumSupport Mutrtlon  — > |rv'II_l--'IiglantEd_SumSuppu:urt_Nutr'rticun Vl

33.  MI_MigramEd_SumSupport Puplromspet 00 —— > |rv'II_l--'liglantEd_SumSupport_PupiITlansport vl

34, ML Migramsd SumSupgort Other —— > |r-r'II_MiglantEd_SumSuppDrt_Other Vl

3 MwgemsiFgmeeaes e > [MI_MigrantEd_PrgmFunding v

E ‘Chaci b eociuds first now

=g
ord with the Informiathon from tha ke being impartad [Note: evwen I you Rave this aption sakscted, FThe studant ks in 8 difisrent $onodl, the infonmation will not be updated).

NErSTE N NEW, UNKJUS STUCENT NUMIDES fr tha 5

{fram tha rangs spaciiad balow ) and Impart the dats fram the impart file,
woama s range: | 10000076 | .[214748364

r_
[ vime sruzens numoees ama QEnNErATad & RAM
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Discipline (done at the school)

e Select a table: Log Entries

e File to import: btsDiscipline.txt or xpDiscipline

e Suggest field map: leave checked

e Import

e Map Fields — need to map each field where you can find a matching field.
e Check to exclude first row (check this)

e Allow Update of Enroll Status (may not need to check this)

e Submit

Col Fromypourflle 0 - > ToPowsrschool

1 Seets > ht
2 Sies_Mame e - | ‘Vl
3 Last_Mmme 0 m—ee = | i""l
- Stussmt_umser - > |Student_Number Vl
s me e > | Entry ]
5  Emn_puthar 0 —— = | Entry_futhor ~|
7 Semy_pa= - > | Entry_Date Vl
3.  Eemnomme = | Entry_Time Vl
E Logtvemsd e > |L|:|gT}rpeID ‘Vl
. Busteee e - | Subtype ‘Vl
11 Summer = > | Subject 1""l
12 Comsmmusnes - > |Consequence 1""l
13.  Discigline Incid=mTyse 00 - - | Discipline_Incident Type ‘Vl
14, Discigline IncikdemTypeCategary = - | Discipline_Incidert TypeCategory ‘Vl
P T — = |Categc-r} Vl
15. Descipline_lncidamTypeDetsll  —— > | Dizscipline_Incident TypeDetail 1""|
17, Dasoiine_lnocsmiDats eeeee - | Discipline_Incident Date ‘Vl
12,  Discipline_lncidemiontext = - > | Discipline_IncidentContexdt ‘Vl
13, Dsomone_lnoosmiosation - > | Discipline_Incident Location Vl
20. Desciohine_jncicsmiocDetall 0 o—— > | Dizcipline_Incident Loc Detail 1\""|
21 Disoipine_O®enger  —eeee s | Digcipline_Cffender \"l
22,  Descipline_Reportar —— > | Dizciplime_Reporter "’l
T = T— - | Discipline_RepaorterlD Vl
24, Discigline_VictimType 00— > | Dizscipline_Victim Type Vl
e — > | Dizcipline _FelomyFlag Vl
25.  Dsoipine_LweninuryFiag 00— > | Digcipline_LikehyrnjuryFlag 1""l
I7. Daoinine Sotoofoesviofag ——ee - | Discipline_SchoolRulesVioFag ‘Vl
25.  Discioline_FollicslmvohvedFlag - > | Dizscipline_PolicelnvolvedFlag ‘Vl
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23, Discionne_HeamingDmcarfiag 00— > | Dizcipline_HearngOfficerFlag Vl
30. Disoioine_EangimlatecFiag 0 - > | Discipline_GangRelatedFlag Vl
31 Dic.cipline_Hat=Crime=A=iatadriag — = | DiﬂCiplil‘lE_HE‘tECl’imE Related FIEQ 1|I|I|I""l
32, DescioNne_ficonoifetatedsiag - > | Discipline_AlcoholRelatedFlag Vl
33 Disoioune_Drugfsstssfag 00— > | Discipline_DrugRelatedFlag Vl
34, Discioline DrugTypeDetall - > | Dizgcipline_Drug Type Dietail 1"""’l
3T Desoioine_WessoofelmtesSiag 0 - = | Discipline_WeaponRelatedFlag Vl
35 Disoioine WesponTyoe - > | Dizcipline_VWeapon Type 1"""’l
37.  Discioline_WesponTypshiotes  —— = | Cizscipline_Weapon Type Motes Vl
33.  Nscigline Moneylossvslue 00 - > | Digcipline_MoneyLossValue Vl
5. Discioline_fctionDate 000 =—-— > | Discipline_ActionDate Vl
1. Discioline_ActionTaken 00— > | Digcipline_Action Taken Vl
41 Discioline_ActianTakenDetall — —— > | Discipline_Action Taken Detail Vl
42,  Disclpline_ActionTakenEndDete —— > | Discipline_Action Taken EndDate Vl
=3, [Discigline_Durationfssigned  —— > | Discipline_DurationAssigned Vl
=2 Discipline_DurstionActusl 00 —— = | Discipline_ DurationActual Vl
45, Discioline_DurationChangeSouncs - = | Digcipline_DurationChange Source Vl
25.  Discipline_Duratlanklotes 0 —— > | Dizcipline_ DurationMotes Vl
£7. Disoioone Sagumnce —eees > | Discipline_Sequence Vl
£3.  Cuwstom 0 = = |Cl_|st|:lm 1"""’l
Check o exclude Arst row

T lines Dabow Can D uosd 0 SsEkgn & ConsTant
wialue To Saldlc]) in &l of tha kmporoed necands.

I ——
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Staff (done at the school) (Note: check spreadsheet info carefully before doing
this)

e Select a table: Teachers

e File to import: staff.txt

e Suggest field map: leave checked

e Import

e Map Fields — need to map each field where you can find a matching field.

e Check to exclude first row (check this)

e Allow Update of Enroll Status

----- > | Gradebook Type

----- > [ PowerGradePW
..... > [Sched_Scheduled

e Submit
Col Fromyourtie 00— =  To Powsrschool
R - T — > [SchoollD ~
2. Tescherhumber  ——— > [ TeacherMumber e’
3. Lestame e = | Last_MName el
= Frst mame  —— > | First_ MName i
= memeneme e > [Middle_Mame -
S. e > | Title i
7. F=nzes e = |gender el
2. Do= e = | dob e’
e — > [ Bthnicity -
13.  Emas_gsar 0 ———— = | Email _Addr g
R T — ~ | StaffStatus ~
12. Homefmnone 00000000 —— = [Home_Phane g
13. SctooiEnans ———e > | School_Phone e’
R T = |SSN ]
1. Etrm=r e = |Street el
= om > |Ci‘l‘}' =
17, Smae e = |StEI‘te el
13 @ > |Zp ]
15, somersom 0 ————s = |H0mer\30m ]
20. togewo  — > [LoginID g
= GeesoEw === = |F'assw0n:| -
2. s=access e = |PSfccess e’
23, @eowm 0 == = |GFDI.I|:| ]
24.  canchangsschool 000 —— > | CanChangeSchoal i
25, Teacneriogmez 0 ——— > | TeacherLoginlD e’
25, Tmscnecogmow 0 - > | TeacherLoginPWW i
R
R
R

| S
| S
Adwvancad import Options
Uipdate taacher recands If an imparted tascher numibe:
O SZggeeeoeme e ey
f Submin ’
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Historical Grades (done at the school)

e Select a table: Historical Grades

e File to import: history.txt

e Suggest field map: leave checked

e Import

e Map Fields — need to map each field where you can find a matching field.
e Check to exclude first row (check this)

e Allow Update of Enroll Status
e  Submit

com o fopaeraest
,,,,,, SchoollD

,,,,,, Course_Name
...... Course_Number
,,,,,, EamedCrHrs
...... Grads

,,,,,, PotentialCrHrs
...... StoreCode

,,,,,, TemID

------ GPA_Points
,,,,,, Percent

...... SchoolName
,,,,,, Gradz_Level
------ Credit_Type
,,,,,, Teacher_Mame
...... SchoollD

,,,,,, ExcludeFromGPA

------ ExcludeFromClassRank

£ 1 - < [ - S [ - 4 [ 4 4 [ A [ [ 4

rrrrrr ExcludeFromHonarRoll

------

------
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History.txt import:

Change Year/Term from “None” to 09/10S1 or 09/10S2 after importing high school course
history.

After you import history.txt into your high school in the correct year, you may find that the
year/term says “NONE” — that is a “known issue”. The year imports as a negative number
behind the scenes, so “NONE” is entered instead.

wOETIMIEE DI v S Y FTEVIGUS SUIGUL s el e
Grd Lvl Course Earned Credit 51 82
i1 iith Engl LA CP I 0.5 C
11 1st¥rTheatreArts 1 0.5 A
11 Beg Mous I 0.5
11 CHEMISTRY CP I 0.5 C
11 Civics 0.5 =
11 FRE CALCULUS I 0.5 o+
11 11th Eng LA CP II 0.5 B-
11 L=ty TheatreArt 1T 0.5 A
11 Beg Mous II 0.5 B
11 CHEMISTRY CP II 0.5 C+
11 ECONOMICS 0.5 B+
11 FRE CALCULUS II 0.5 c-
10 10th Eng LA CP I 0.5 =+
08-09 52 10 10th Eng LA CP II 0.5 o
0g-09 51 10 2nd YR SPANISH I 0.5 =}
0g-09 52 10 Znd YR SPAMISH II 0.5 E
0g-02 51 10 ADV ALGEERA I 0.5 =

To correct these negative numbers behind the scene you will go to System, DDE and select the
Stored Grades table

Select all the records, then Search StoredGrades for TermID < 0 and check the box to search
records belonging to your school. Search all records.

e —
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|::> Current Table:| StoredGrades (37) v|

Current Records in Selection: 14204

List View Table View

Export Records Match Selection Table View Setup

—> | Select all 14204 records in this table |

Search StoredGrades
C—— > |[TemD e v/ |0 |
| E “ | |

|::> Search only in records belonging to Clintondale High School

[ Search all 14204 records in this table ]
[ Search within the current 14204 records only ]

Once all the records are searched and the “Current Records in Selection

: xxxx displays (see
below), you can look at them by selecting Table View

Current Table:| StoredGrades (31)

|:> Current Records in Selection( 5458 List Wiefs

Export Records Match Selech

Table view

[ Selectall 14204 records in this table |

Search StoredGrades

| ¥ [- 4 | |
| ¥ [- 4 | |

D Search only in records belonging to Clintondale High Schoaol

[ Search all 14204 records in this table l
[ Search within the current 6438 records only l

By looking at your list, you can determine which negative number corresponds to which
semester. In this data -9000 corresponds to S1 and -8900 corresponds to S2.
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List Records: StoredGrades

SchoallD | TermID | SectionID | StudentID | S74r=2 Courss
Number  |Name
1 0 ] HS000016 | LL 11th Eng LA I c-
H SSuTe | o 5 HS000077 | LL Chemistry I c-
] -000 |0 5 Beg Mous I F
4 -8000 1] 5 H5000081 | LL U.S. HIST I A
5 -3000 |0 5 Ftns/Hlth T (BE) A
3 -000 |0 5 HSD000S2 | LL Geometry 1 c+
7 1] 5 HSO00017 |LL 11th Eng LA II B-
] EIO0 |0 5 HS000078 | LL Chemistry 1 D
3 -300 |0 5 Ftns/HIth 11 (BB) A
w |o -8300 |0 5 H5000102 | Intro to Art I F
11 |o -8300 |0 5 H5000086 | LL Ecenamics A

Now we can search for the negative numbers and change them. Search for TermID = -9000
which is our S1 term, check the box to search only in this school then select Search within the
current xxx records only.

Current Tab|E:‘ StoredGrades (37) V|
Current Records in Selectioft 5438 ) List view Table View
Export Records  Match Selechion . Table View Setup

[ Select all 14204 records in this table |

Search StoredGrades

> [femD 9 [- v som0 \
|
|:> Search only in records belonging to Clintandale High School

[ Search all 14204 records in this table ]

|:> { Search within the current 6498 records only ]

I now have 3233 records that list as -9000 and must be corrected in order for the Year/Term to
display in Historical Grades. In this example the number we must enter to correct the problem
is 1901 — which is the name for the term as you have set-up in Years and Terms.

CurrentTabIe:| StoredGrades (31) V|
Current Records in SElecticn List View Table View
Export Records Match Selad Table View Setup

[ Select all 14204 records in this table |

Searrh StaredGrades

You can check your List View again to confirm that these are the records that you wish to
change.

Now go to DDA and make the changes. Select Modify Records. Make sure the correct number
of records are displayed.
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Modify Records

Current Table: StoredGrades

Current number of records in Eelecticn

C—— > TemiD v|.-| 1901 <—

MNote: This function will permanently maodify your database. Use only if you know exactly what you are doing, and then only with
extreme cauticn. Changes are permanent. You may use ™ to reference the existing value of the field.

|:| Check hiere to verify 2 delete command

(T3]

Back to Direct Database Access Main Scresn

[ Delete Selected Records ] [ Modify Selected Records K:I

Select TermID and the correct value for this field. Now select Modify Selected Records.

You will follow this procedure again to change the other incorrect internal number. In this
example it was -8900 for 09/10 S2 and the internal number that you will use in the Modify
Records would be your S2 number 1902.

Test Score (directions are printed and can be found under the Test Scores

section in this binder and also in the Conversion & Importing Processes folder)

e Importing Test Scores.doc
e Importing Test Scores with delete.doc

Fees & Community Service (directions are printed and can be found under Fees
& Comm Serv section in this binder and also in the Conversion & Importing

Processes folder)
e Fees & Comm Serv Conversion and Import Directions cvtOther.exe program

e Brian assisted the Pioneers with this process
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cvtOther.exe - SASlxp to PowerSchool Conversion Ver 1.3.0.0

- Select area to export Select the school bo corveert by zelecting the appropriate ASTU files:

[ Fees
[ Community Service Selact Al | I Browsze |

Wiite expoirt filez to the following folder:
I Browse |

Student Mumber/Student 1D reference for this school [exported from PowerS choal)

I Browse | il

Clear Al |

PowerSchool Schoal 1D: I
Cantinue | Close |
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District of Residency Import ((template name: District Numbers by County Macomb)

e Special Functions

e Import / Quick Import
e Choose Rooms table (if this table doesn’t work try Courses)

Option

Table:

Field delimiter:

End-of-line marker:

Character Set:

File to import:

Suggest field map

School

Value
Rooms v
Tab #
CR #
Mac Roman  +
—

Example High School

f Import L

e Browse out to find the template
e |mport

Once the Import record from an ASCII table — go to the URL and type in after htmI?filenumber=600

il filenumber =400

http: //ps-pioneer fadmin/importexport fquickimport quickimpar,

e Enter

The Import record from an ASCII table you should see:

e —
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Col# From your file -2 To PowerSchool
1. Value 0 ----- = v|
2. District Mame ~ ----- = V|
3. cat 0 mm--- = v|
4. Sort Order = --—--- = v|
Check to excude first row [
The lines below can be used to assign a constant
value to field(s) in all of the imported records.
| | s J
| | J

Match your fields:

e 1. Value/Value

e 2. District Name / Name
e 3. Cat/Cat

e 4. Sort Order/ Sort Order
e Exclude first row

e Submit
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Cleanup In PowerSchool After Importing

e Always check the number of records imported so it matches the spreadsheet. It will be off by
one record due to the header record. Also compare these numbers to your SASI export.

e System > System Settings > Reset Server > Submit
e System > Special Operations > Turn Global Sync On > Submit
e System > Special Operations > Set Sync to Atomic Mode > Submit

e System > Security > Users by Groups > select user account and check the district’s schools >
Submit.

e Setup of Groups first, then restrict pages by going to Access to Page Permissions — make sure
you turn it off after using!

e Go to the State/Province-MI, Ml General screen and change the Educational Setting for early
childhood if you are using a -6. This way your early childhood students will export for the state
reporting submission

e Student counts (SASI, PS, SS) - get a student count in SASI, from your spreadsheet and from
PowerSchool after importing to you can compare numbers of students before and after.

Historical Grade Import problem for Term later than 1900
e Tammy explained this problem and has documentation with a workaround. We tested so we
could all see it firsthand. Hopefully Pearson will have a fix for this soon. If not we’ll have to do
this fix for all Phase 2 conversions.

Credit Types
e If you change credit types in PowerSchool they will show in the converted Historical Grades —
BUT the course will not show or calculate on the Graduation Progress Screen.

Subject Codes and Departments Setup

Grad Progress/Requirements
e When setting up the grad requirements, the sort order is considered in how Powerschool
applies the credits to the subject areas. Courses that have multiple credit types, will be assigned
to the credit type that has the highest sort order first. Core classes should be given the highest
sort orders. Classes should be listed in groups according to subject and given the priority that
you want the credits assigned in.

e —
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Elementary Schedules
e Create the anchor sections
e Create the dependent sections

e Schedule the students into the anchor section — this will schedule them into all the dependent
sections.

Walk-In Scheduling - need to show counselors how to see schedules prior to first day.

Lockers
e PowerSchool only stores one locker combination
e The rest of the combinations can be stored in an excel file

District Entry Date (Modify Info) - PowerSchool

e This field was converted from the SASI OrgEntDate. This field also writes to the State Reporting
tab.

School Entry Date (Modify Info) - PowerSchool
e This field was converted from the SASI Enrollment History.

Exit Dates

e Had to change the exit dates for all students to the ending date of the calendar which was
6/29/09.
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Scheduling Setup Screen

Scheduling Setup ¥

Next Year Grade (Sched_NextYearGrade) — this field . .
was in the student.txt spreadsheet and imported fine Required Settings

HextYear Grade

iori |

Schedule This Student (Sched_Scheduled) — can add Priority 30
this field to the end of the student.txt spreadsheet L » schedule This Student
and mass change the column to a value of 1 or after
import use the Student Field Value option and mass Year of Graduation 2013
change all studentstoa 1.

Summer School Indicator MNone
Year of Graduation (Sched_YearOfGraduation) — add
this field to the custCvt1 program and use the Note for Summer School Admin
SASIxp field ORIGYRGRAD.
Next School Indicator (next_school) — this field was Hext School Indicator | Mew Haven High School  +
in the student.txt spreadsheet and imported fine

Optional Settings

Next Year Campus/Building I:I Associate

i
Next Year House I:I Associate
HextYear Team

f Submit )

e —
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FTEID Field — need to mass change for all students
e This field gets populated for the student upon enrollment when a Full-Time Equivalency is

selected. The FTEID number comes from the FTE code(s) you created.

Most likely the school should only have one FTE created.

e Imported students do not have this field populated and this field must be filled in so that
ADA/ADM reports work accurately.

e FIND THE FTEID NUMBER

e Gointo DDE and select the FTE (159).

e Query YearID = 19 and Search only records in this building.

e Go to List View and open the link and write down the ID number

e Go to the Start Page and key in: FTEID#the number you wrote down. For example FTEID#145

e The students displayed in the list do not have the correct FTEID.

e You can use Student Field Value function to change this field for this group of students.

e Anytime a change is made to attendance preferences or to the FTEID field, you should run the
Refresh Attendance Views by going to:
Special Functions>>Attendance Functions>>Refresh Premier Attendance Views Data.

e Now run the ADA/ADM by Date and/or ADA/ADM by Student to make sure that totals under

membership and attendance are accurate.

Room File
e Must be set up once converted to PowerSchool

Data Validation (see Data Validation section in binder)

¢ Run Validation Reports in PowerSchool - these reports should be run daily the first year, by
running these reports you will save yourself a lot of headaches.
e Report menu / Section Enroliment Audit Report and School Enrollment Audit Report

e —
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	Inactive SASI Students are not converted 
	 
	Time commitment: 
	 
	Ethnicity 
	 
	1 1 American Indian or Alaska Native 
	2 2 Asian American 
	3  3 Black or African American 
	4  6 Hispanic or Latino 
	5  5 White 
	6  7 Multiple or No Response 
	7  4 Hawaiian or Pacific Islander 
	 
	 
	 
	 
	 
	 
	 
	 
	Pre-Conversion Cleanup and Prep in SASI 
	 
	SASI Data 
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	SASI Courses and Sections 
	Course ID examples:  Sasi – HS1001 PowerSchool – HS1001 
	Section ID examples:  Sasi – 0027PE9 PowerSchool - .1 
	 
	SASI Scheduling Tab in School Atom 
	 
	SASI Rotation Schedules 
	Example – A day starts on 9/9/09 for first semester and B day starts on 9/10/09. 
	A day starts on 1/7/2010 for second semester and B day starts on 1/8/2010. 
	 
	Mid-Year Elementary Conversion Checklist – Utica and MISD Schools (the changes listed below were done in a copy of the current school year in SASI)  
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	Running The Conversion Program 
	 
	        
	 
	 
	 
	 
	 
	 
	 
	 
	 
	Verify State building numbers. 
	 
	 
	 
	 
	Choose the PowerSchool Term Codes.  This school has Semesters & Quarters and so we removed the trimesters and associated the correct PS Term Code.  If we were choosing Trimesters and not Semesters & Quarters, they would be:  T1 for termcode 01; T2 for termcode 02; T3 for termcode 03 and remove the Semesters & Quarters. Important: Do not change YR=00 to Y1 or YR since 00 is a numerical representation for 1900. If you are converting multiple schools such as middle/jr and high schools at one time, you have to 
	 
	 
	 
	Course Numbers – since PowerSchool has one big district course file, some liaisons wanted to identify their courses by adding an HS before the course number for their high schools, an MS for their middle  and an EL for their elementary schools. Some liaisons made this change in SASI, others made the change in the spreadsheet.  If you wish to use this conversion program to put a prefix before the course number you can choose it here. 
	 
	Section Numbers – the conversion program exports SASI’s courses and sections together so most liaisons chose to use the Remove all characters… option.  Brian wrote other options to help convert section number since PowerSchool does not like leading zeroes. Make the selection that best appropriate for your school data. 
	 
	 
	If you wish to create a translation table for these Discipline Options select it here. 
	 
	 
	 
	 
	This section will export the parent (APRN) and Emergency Contact (AEMG) files. The CVTMAIN program reads the APRN first then looks at the AEMG and compares and tries to only take one record. It will sort mother, then father. 
	 
	Need to determine the maximum number of contacts you want to allow in PowerSchool. Most of the time we chose 6. 
	 
	 
	 
	 
	 
	If you are converting Course History you will get the following screen. 
	 
	 
	 
	Your files will begin to process; subsequently this screen will ask which GPA to export. 
	 
	 
	 
	 
	Choose the immunization codes for each of the 3. Note: not many people chose to convert Immunizations since they keep this data in MCIR, the Health Dept’s site. 
	 
	 
	 
	The program gives you a report on what was just converted. 
	 
	 
	 
	Here is an example of the files that were created and you will import into PowerSchool. 
	 
	Running The custCvt1 Conversion Program to convert additional fields from SASI’s ASTU, AEMG, AHLN, UMBR, USRS files. These would be fields that are not converted with the cvtMain.exe program. 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	The screenshot below is an example of the fields that we converted for our ISD schools.  
	 
	 
	 
	Important! 
	Some of these fields had a table relation in SASI so you have to change data in the spreadsheet prior to importing. 
	 
	For example, the 10/30 day rule information exports as numerical value of either a 10 or a 30. 
	  
	In PowerSchool, this field information is selected from a drop-down menu as 10 Day Rule. 
	 
	So you have to change 10 to 10 Day Rule and 30 to 30 Day Rule. 
	 
	This is the same for Pupil Codes. The data converts a RS, but you have to change the data in the spreadsheet to be RS-Reduced Schedule. 
	 
	After adding rows and choosing all your field information, be sure and select Save Specs so you can Load at a later time when converting other schools.
	Post-Conversion Cleanup in the Excel Spreadsheet 
	 
	Excel Spreadsheet Formatting 
	 
	Ex:  Find 400 and replace with ‘0400.  The single quote must be there to retain the lead zero. 
	 
	Student Count 
	 
	Entry Date – student.txt - shows in the Transfer Info screen in PS 
	 
	Exit Date – student.txt - shows in the Transfer Info screen in PS 
	 
	Expressions 
	Grades Level 
	Next_School (student.txt) 
	State Reporting 
	 
	Student Renumbering 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	Pre-Import Prep in PowerSchool 
	 
	Years and Terms 
	Y1 = 1900, S1 = 1901, S2 = 1902, Q1 = 1903, Q2 = 1904, Q3 = 1905, Q4 = 1906 
	 
	Grade Levels 
	Calendar 
	Bell Schedule 
	Periods/Expressions 
	 
	 
	 
	 
	Special Programs 
	 
	Scheduling Considerations  
	 
	Attendance Preference Setup 
	 
	Attendance Conversions 
	 
	Final Grading Setup 
	 
	Ethnicity 
	 
	Test Scores  
	 
	Student Contacts Screens 
	 
	 
	 
	 
	 
	Utica’s Renumbering Process 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	File from SASIxp: stuSched.txt (converted data file) 
	 
	New File: newsched.txt (this will be the file you will import into PowerSchool after running this chgStuNbr program) 
	 
	File from PowerSchool: newstudentids.text (file created from the Quick Export) 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	Importing 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	              
	5.  Matching your fields will be the next window to open.  
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	Students Import (done at the school) (the District Import Checkbox Option Does NOT Work) (see screenshot)  
	 
	After importing students, initialize the State Reporting fields: 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	P
	 
	P
	 
	 
	PowerSchool Import Options 
	 
	Options for importing New Students.  Will ignore students that already exist in Powerschool and only create new Enrollment Records for new students. 
	 
	 
	 
	Options for updating student files for students already enrolled in Powerschool.  Make sure the Allow Update of Enroll Status box is unchecked. 
	 
	 
	Teachers Import (done at the school) (can import same teacher number at another building if import by building) 
	 
	 
	P
	Courses Import (done at the school or district) 
	 
	Courses cannot have duplicate course numbers. 
	 You can import at the District level by checking the district import option in the Miscellaneous screen but you will have to manually check courses that belong to each school at each school. 
	 
	It is recommended that courses be imported at the building level so the import process will populate the courses checkboxes at the building and display the list of courses correctly on the left side of the window. 
	 
	If you have to import courses again, it will update (see Advanced Import Options and check update). Or, you can delete the file and start fresh.  
	 
	 
	Sections Import (done at the school) 
	Sections must be imported at the building level instead of the district level.  The advantage of this is that Powerschool also uses teacher number to import sections and if there are multiple teachers with the same number across the district, it will import all sections related to that teacher number, regardless of the school that the section is taught at. 
	 
	 
	Errors you might see: 
	 
	P
	Student Schedules Import (done at the school) 
	 
	 
	 
	Attendance Import (done at the school) (This is only done for mid-year conversions. Brian has to convert attendance data) 
	 
	 
	 
	 
	 
	Health/Emergency Import (done at the school) 
	 
	 
	 
	 
	 
	 
	 
	SRSD Import (done at the school) 
	 
	Prior to importing, you must initialize all of the fields for all of the tabs to have the ability to map the field.  This needs to be done in only one school for the district.  
	 
	Need to make sure that the cross-reference table from SASIxp is correct.  Make sure that the resident LEA and grade or setting fields are correct. 
	 
	 
	P
	P
	P
	P
	P
	P
	P
	State Reporting – UMSD Import (done at the school) 
	 
	 
	 
	 
	P
	Parent/Guardian Import (done at the school) 
	 
	 
	P
	P
	P
	Migrant (done at the school)  
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	Discipline (done at the school) 
	 
	 
	 
	P
	Staff (done at the school) (Note: check spreadsheet info carefully before doing this) 
	 
	 
	 
	Historical Grades (done at the school)  
	 
	 
	 
	History.txt import: 
	 
	Change Year/Term from “None” to 09/10S1 or 09/10S2 after importing high school course history. 
	 
	After you import history.txt into your high school in the correct year, you may find that the year/term says “NONE” – that is a “known issue”.  The year imports as a negative number behind the scenes, so “NONE” is entered instead. 
	 
	 
	 
	To correct these negative numbers behind the scene you will go to System, DDE and select the Stored Grades table 
	 
	Select all the records, then Search StoredGrades for TermID < 0 and check the box to search records belonging to your school.  Search all records. 
	 
	 
	Once all the records are searched and the “Current Records in Selection: xxxx displays (see below), you can look at them by selecting Table View 
	 
	 
	 
	By looking at your list, you can determine which negative number corresponds to which semester.  In this data -9000 corresponds to S1 and -8900 corresponds to S2. 
	 
	 
	Now we can search for the negative numbers and change them.  Search for TermID = -9000 which is our S1 term, check the box to search only in this school then select Search within the current xxx records only.  
	 
	 
	I now have 3233 records that list as -9000 and must be corrected in order for the Year/Term to display in Historical Grades.  In this example the number we must enter to correct the problem is 1901 – which is the name for the term as you have set-up in Years and Terms. 
	 
	 
	 
	You can check your List View again to confirm that these are the records that you wish to change. 
	 
	Now go to DDA and make the changes.  Select Modify Records.  Make sure the correct number of records are displayed. 
	 
	 
	 
	Select TermID and the correct value for this field.  Now select Modify Selected Records. 
	 
	You will follow this procedure again to change the other incorrect internal number.  In this example it was -8900 for 09/10 S2 and the internal number that you will use in the Modify Records would be your S2 number 1902. 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	Test Score (directions are printed and can be found under the Test Scores section in this binder and also in the Conversion & Importing Processes folder)  
	 
	 
	Fees & Community Service (directions are printed and can be found under Fees & Comm Serv section in this binder and also in the Conversion & Importing Processes folder) 
	 
	 
	 
	District of Residency Import ((template name: District Numbers by County Macomb) 
	 
	 
	            
	 
	Once the Import record from an ASCII table – go to the URL and type in after html?filenumber=600 
	 
	       
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	The Import record from an ASCII table you should see: 
	 
	 
	 
	 
	Match your fields: 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	Cleanup In PowerSchool After Importing 
	 
	Historical Grade Import problem for Term later than 1900 
	 
	Credit Types 
	 
	Subject Codes and Departments Setup 
	 
	Grad Progress/Requirements 
	 
	 
	 
	Elementary Schedules 
	 
	Walk-In Scheduling - need to show counselors how to see schedules prior to first day. 
	 
	Lockers 
	 
	District Entry Date (Modify Info) - PowerSchool 
	 
	School Entry Date (Modify Info) - PowerSchool 
	 
	Exit Dates 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	Scheduling Setup Screen 
	 
	 
	Next School Indicator (next_school)  – this field was in the student.txt spreadsheet and imported fine 
	 
	Year of Graduation (Sched_YearOfGraduation) – add this field to the custCvt1 program and use the SASIxp field ORIGYRGRAD. 
	Schedule This Student (Sched_Scheduled) – can add this field to the end of the student.txt spreadsheet and mass change the column to a value of 1 or after import use the Student Field Value option and mass change all students to a 1. 
	 
	Next Year Grade (Sched_NextYearGrade) – this field was in the student.txt spreadsheet and imported fine 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	 
	FTEID Field – need to mass change for all students 
	Special Functions>>Attendance Functions>>Refresh Premier Attendance Views Data. 
	 
	Room File 
	 
	 
	 
	Data Validation (see Data Validation section in binder) 
	 
	 
	 
	 
	 




