Directions on setting up AutoComm:

1. Log into PowerSchool
2. On the left click on System

rowerschool

School: District Office

Term: 08-10 Year

Functions

Attendance
Daily Bulletin
Enrcllment Summary
Master Schadule
PowerLunch

Reports

Special Functicns
Teacher Schedul

Setup

District
Parsonzlize

ReportWorks

3. AutoComm Setup

Search Students

Wiew Field L How to Search

Browse Students
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Other Options

Stored Searches  Stored Selections

_FUHC_“O”_S System Administrator
Attendance

Daily Bulletin
Enrcllment Summary
Master Schedule
PoweerLunch

Reports

Special Functions
Teacher Schedules

Setup

Personalize
PowerScheduler

Dashboard
Adminis
BT Administrator
ReportWorks

Function

gn New Student Numbers

Attendance Bridge Synchronization

AutoComm Setup
AutoSend Setup
Average Final Grades
Calculate Honor Roll
Change Course Number
Change Schocl Number
Clear Activities

Copy Master Schedule

Copy School Setup Info

Custom Fields / Screens

Direct Database Export (DDE)

End-of-year proc
Export Historical Grades
Import Report Template
Parmanently Store Grades
PowerGrade Settings

Report Queue Settings
ReportWorks Administration
Scan Pages

Security

Specizl Oparations

Store Standards Grades
System Logs

Systemn Settings

Teacher Maximum Load Setup

State Specific Information

Description

Replaces student numbars with new ones.

Syncronize one or two-way attendance bridge records.
Set up AutoComm functions.

Set up AutoSend functions.

Calculate and store averaged final grades.

Calculate and store honor rolls.

Changes a coursa numbar systam-wida.

Changes a school number system-wide.

Clears students activities.

Copies the master schedule (sections) from one year to ansther.

Owerwrites existing school information with new information.
Creates and edits fields and screens for staff and students.
Exports information from datsbass dirsctly.

Closes cut and archives student records at end of year.
Exports historical grades for current school year.

Imports a report from another system.

Chznges current grades into historical grades.

Links to PowerGrade settings and functions.

Links to Report Queue settings and functions.

Links to ReportWaorks settings =nd funckions.

Scan for customized pages.

Sets up PowerSchool security.

Runs programs affecting the whola system.

Snapshots Standards scores and creates historical records.
Links to system log files and management functions.

Links to web server informaticn.

Creates and Loads Teacher's Daily Load Counts.

Displays State Specific Table relationship information.

Enrcll Mew Student



4. Click on the New button
5. Fill in all the fields below

Flehd Valug
Hams | Name of AutoComm
Tabis to mport | ) ) v| What tables are you
poi . . Attendance - Mesting importing into?
If minutes are 00, the autocomm will
Winen to Exscuts run after the hourly process 2 AM Vl 00 ™

Days to Exseuts I:l — Days to Execute — type in

Days as shown
Turn Exscution Off ¥l

Fill in all the FTP information
FTP Name / FTP Account Name / Password

FTP hast name: | |

FTP acoaunt name: | |

Check “Use Passive Mode” only if server

Timagut In sacands
has difficulty transferring data. fptianal): I:I:wm: 5 10580005

[ uss Fre [ uss Passive Mods Optional — Timeout in seconds

Path

Fleld Delimiter Tab i

Racord Delimiter CRLF =
Charactar 3t Mac Human V|
Sort Ordsr I:l

gynehroniza Mods Important: Sslect this checkbox whan Powersehon! data s updatsd trom another sourss, sweh 25 a mainframs ) [

Updats sxisting raconds with 0

Importad data {whan applicabls)

Mark students and thelr schedulas Inscths whan thelr sxit dats Is <= today. O

Flrst racord of fils Is “numbsr_of_reconge=" = O mecammenges;

E-Mall complstion raport to |
| 3aparats muitipls addrassss with commas)

Powarichood fislds to import Into:
Ztudant Tlzid list

Attendance Field list: i

[ cupticats this LutoComm record to il schoots on this sarver [usa only when crezting a new AutoComm rscord)

[0 nuplicats this AutoComm record to district offics (Only valid for Studant and Teschar tables; uss onkywhen creating a new AutoComm record)

== The filz willl nat b= Impartad I the number of records in the file 4 not match the number ghan in tha first racand afthe fike,



