
                                                                                                                                                                                                                       

 

 

Directions on setting up AutoComm: 

 

1. Log into PowerSchool 
2. On the left click on System 

 

 

 

3. AutoComm Setup 

 

 

 



 

4. Click on the New button 
5. Fill in all the fields below 

 

 

Name of AutoComm 

What tables are you 
importing into? 

If minutes are 00, the autocomm will 
run after the hourly process 

Days to Execute – type in 
Days as shown 

Fill in all the FTP information 
FTP Name / FTP Account Name / Password 
 
Optional – Timeout in seconds 
 
Check “Use Passive Mode” only if server 
has difficulty transferring data. 
 


