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Graduation Planner Overview

Graduation Planner is a “robust” tool for
planning a student’s academic career,
tracking and reporting on their progress,
and evaluating graduation readiness.

Graduation Planner may be used as an
alternative to or in conjunction with

Graduation Requirements and

Graduation Sets.
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Graduation Planner Overview

Graduation Sets (old):

Requirement Req Completed Current MNeeded
A 1.00 1.00 Completed
English 8 100 Honors Freshman Englfsh A -ﬂ.-?-:‘ Completed
Honors Freshman English B 0.50
B 1.00 1.00 Completed
English 10 1.00 Honors Sephomore English A0 iﬂ Completed
Honors Sophomaore English B 0.50
c 1.00 0.00 1.00
English 11 1.00 Advanced Placement Literature B 1.00
D 1.00 0.00 1.00
English 12 1.00 1.00
E 1.00 1.00 Completed
Algebra | 1.00 Algebral A0 ?D Completed
Algebra | B 0.50

Graduation Planner (new):

Graduation Contracts
Subject Graup Earned Entalled Roquested Roequited  Progroess
« Applegrove High School 13.5 z 38.5 e =3
dits to Gradu 138 2 a5 I 10.5
o 2 05 4 e 1.5
1 1 I
Algebra | A BOS001 ) 05
Algebra | B (50000 o
= Algebra Il o 0.5 1 0.5
1= 1L
= Gonmolry 1 1 I
Gaomotry A (BOB011) 0s
Geometry B B08012)
1
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Graduation Planner Overview

Graduation Planner (new):

Graduation Contracts
Subject Group Earned Enrolled Requested Required Progress
- Applegrove High School 13.5 2 38.5 I 23
- Credits to Graduate 13.5 z 26 I 10.5
- Mathernatics 2 0.5 4 — 1.5
- Algebra | 1 1 I -
Algebra | A (BOS001) 0.5
Algebra | B (BOS002) 0.5
- Algebra I u] 0.5 1 0.5
et s
- Geometry 1 1 I .
Geormetry A (BO0S011) 0.5
Geometry B (B03012) 0.5
= blath Course Final Year o 1 1
of High School

Progress Bar Legend: [ Completed Credits [ Current Enraliments []Requested Courses
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Graduation Planner Overview

Plan Types (2):

Graduation Contracts: High School
Graduation Planner. Provides a method
to determine graduation requirements
based on credit hours.

Post Secondary Preparation Plans: Used to
define criteria for admission
to post-secondary institutions.
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Graduation Planner Overview

Graduation Planner is available to:

e Administration
e Teachers

e Parents

e Students

= Access can be enabled or disabled
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Graduation Planner Setup

District Level:
e Define graduation requirements & set up
plan versions

School Level:
* Final Grade Setup for presuming completion
e Enable/Disable student & parent access to
see Graduation Plan
e Assignment of Graduation Plan(s) to
students.
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Graduation Planner Screen

Graduation Contracts

Graduation Plan 2 Version 3
Applegrove High School 2016 and Beyond
2015
2014
Ending 2013

]

Post-Secondary Preparation Plans

Graduation Plan

e [5

Summary

Credits to Graduate req 25 | Additional Credits req 12.5 4 Select Students
Credits to Graduate req 25 |, Additional Credits req 12.5 Select Students
Credits to Graduate req 26 | Additional Credits req 12.5 Select Students
Credits to Graduate req 27.5 | Additional Credits req 12.5 Select Students

Version

Summary

1.

2.

3.

Graduation Plan —
name of graduation
plan

Version — specific
plan for displayed
graduation years

Summary — summary
of requirements

Select Students — click to select students

assigned to plan

New Graduation Plan — click to create a new

plan
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Graduation Planner Setup

District Setup > Graduation Planner Setup > New Graduation Plan

Edit Graduation Plan

Graduation Plan Name

Is Post-Secondary

O

Note that post-secondary graduation plans will select versions based on the student's year of graduation

rather than graduation plan entry year.

Enter the Graduation Plan Name
Determine if this is to be a post-secondary plan.

Click the Submit button to save
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Graduation Planner Setup

After creating the plan name, click the “All Years” link in the
Version column to define graduation criteria.

Graduation Planner Setup

Graduation Contracts

Graduation Plan Version Summary
High School Graduation ___--' Select Students

Post-Secondary Preparation Plans

Graduation Plan Version Summary

New Graduation Plan
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Graduation Planner Setup

Edit Graduation Plan Version

Graduation Plan Definition

Graduation Plan Name High School Graduation

Version Applies to Years 0

through (9999

Subject Group

Click the plus button to add subject groups -=

Select Students In Version

@)

A Copy Version = Order Selectors

Credits Required | Course Numbers Credit Assignment Strategy

Initially, each graduation plan
is created as a single
version, which is defined as
valid for students entering
the plan from the start of
time (0) through the end of

time (9999). If the requirements for a particular plan change in any
year, you can modify the existing plan so that it ends the previous
year, and create a new version, which starts the year of the change.
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Graduation Planner Setup

Edit Graduation Plan Version

Graduation Plan Definition

Graduation Plan Name High School Graduation

Version Applies to Years 0

through |9999

Subject Group

Click the plus button to add subject groups -=

Select Students In Version

Credits Required | Course Numbers Credit Assignment Strategy

@

Version Applies to Years —
Defined as valid from
the Start of Time (0) to
the End of Time (9999).

A Copy Version = Order Selectors

e Enter a starting year, then enter an ending
year. If unknown, leave as 9999.

e Click Submit.
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Graduation Planner Setup

e Once submitted, the Graduation Planner Setup screen will

display. Here you can choose the correct version of the plan
you would like to modify.

 Notice that if the ending year was entered as 9999, it will
display the version as [Starting Year] and Beyond.

e |f an actual ending year was entered, the version will display
as [Starting Year] — [Ending Year].
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Graduation Planner Setup

e A plan can have multiple versions.

e |tis also possible to have multiple plans.

e A new version of a plan would be created when the
graduation requirements change for a graduating class.

* A new plan would be created if a certain group of students
out of a graduating class had different requirements:

Example Plans:
e High School Graduation (normal scenario)
e PE Waiver/No PE Requirement Plan

e Special Education Plan

Other Scenario
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Graduation Planner Setup

Select the version of the plan you want to modify.

Graduation Planner Setup

Graduation Contracts

Graduation Plan Version Summary
High School Graduation ___--' Select Students

Post-Secondary Preparation Plans

Graduation Plan Version Summary

New Graduation Plan
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Graduation Planner Setup

e Graduation Plan Name — This is the name of the plan you are
currently in. You can click on the name to edit it.

Edit Graduation Plan Version

Graduation Plan Definition

I Graduation Plan Name High School Graduation I <_

Version Applies to Years 2013 through {9999 5% Copy Version = Order Selectors
Subject Group Credits Required | Course Numbers Credit Assignment Strategy
Click the plus button fo add subject groups -= E5)

E———
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Graduation Planner Setup

e Version Applies to Years — These are the years of the version. You
can modify these, but they cannot overlap another versions

years within that same plan.

Edit Graduation Plan Version

Graduation Plan Definition

Graduation Plan Name

High School Graduation

I Version Applies to Years 2013

through |9399 I <_ 5B Copy Version = Order Selectors

Subject Group

Click the plus butfon fo add subject groups -=

Select Students In Version

Credits Required | Course Numbers Credit Assignment Strategy

(&)
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Graduation Planner Setup

e Copy Version — Use this to copy that plans version. This will
duplicate the current version and set it as a new version which

you can make adjustments to.

Edit Graduation Plan Version

Graduation Plan Definition
Graduation Plan Name

Version Applies to Years 2013

Subject Group

Click the plus button fo add subject groups -=

Select Students In Version

High School Graduation

through |9999

_> I 5k Copy Version I Order Selectors

Credits Required | Course Numbers Credit Assignment Strategy

(&)
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Graduation Planner Setup

 Copy Version — The copy version screen will appear. Enter in a
new starting year, then click Submit. This will automatically
adjust the current plan to have the correct ending year.

Edit Graduation Plan Version

Copy Version

Gr

Ve Versmn Order Selectors

Create copy starting in year: |2014
g [
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Graduation Planner Setup

e Order Selectors — This determines what order the system should
check through from your list of course groups in the plan.

Edit Graduation Plan Version

Graduation Plan Definition
Graduation Plan Name

Version Applies to Years 2013

Subject Group

Click the plus button fo add subject groups -=

Select Students In Version

High School Graduation

through |9999

Credits Required | Course Numbers Credit Assignment Strategy

(&)
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Graduation Planner Setup

e Subject Group — Displays the subject group used to track credit

hour requirements.

e Credits Required — Displays the credits required for that group.

Edit Graduation Plan Version

Graduation Plan Definition
Graduation Plan Name

Version Applies to Years 2013

High School Graduation

through {9999 5 Copy Version = Order Selectors

rd

ISuhjecl Group

Credits Requiredl Course Numbers Credit Assignment Strategy

Click the plus button fo add subject groups -=

Select Students In Version

(2]
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Graduation Planner Setup

e Course Numbers — Displays a summary of the courses
assigned to that subject group. This will also display if credit
types are assigned to that subject group.

Edit Graduation Plan Version

Graduation Plan Definition

Graduation Plan Name High School Graduation
Version Applies to Years 2013 through {9999 5 Copy Version = Order Selectors
Subject Group Credits Required ICnurse Numbers ICredit Assignment Strategy

Click the plus butfon fo add subject groups -> @]/
P —
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Graduation Planner Setup

* Credit Assignment Strategy — The assignment strategy allows
overflow credits to be assigned to another subject group.

Edit Graduation Plan Version

Graduation Plan Definition
Graduation Plan Name

Version Applies to Years 2013

Subject Group

Click the plus button fo add subject groups -=

Select Students In Version

High School Graduation

through {9999 5 Copy Version = Order Selectors

Credits Required | Course Numbersl Credit Assignment Strategy I

S
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Building the Graduation Plan

Click on the || button to add a new Subject Group.

Edit Graduation Plan Version

Graduation Plan Definition

Graduation Plan Name High School Graduation
Version Applies to Years 2013 through {9999 5 Copy Version = Order Selectors
Subject Group Credits Required | Course Numbers Credit Assignment Strategy

Click the plus button fo add subject groups -=
Select Students In Version

—
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Building the Graduation Plan

e Enter the name of the requirement
e Enter the number of credits required
e Click Submit

Edit Graduation Plan Requirement

Path to Hode High School Graduation = (New) 2
Hame

Credits Required

e Recommended to Create 2 top tier
categories — Credits Required for
Graduation and Additional Credits.
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Building the Graduation Plan

After creating the first top tier category, you will notice it
adds the category to the list along with a “Total Credits
Required” line.

Edit Graduation Plan Version

Graduation Plan Definition

Graduation Plan Hame High School Graduation
Version Applies to Years 2013 through (9999 5 Copy Version = Order Selectors
Subject Group Credits Required | Course Numbers Credit Assignment Strategy
Total Credits Required. 36
= Credits Required for Graduation 26

Select Students In Version \
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Building the Graduation Plan

When you hover over Total Credits Required or any of the
subject groups, the row will highlight in dark blue and
display a [#] button next to that group.

Edit Graduation Plan Version

Graduation Plan Definition

Graduation Plan Name High School Graduation
Version Applies to Years 2013 through (9999 5% Copy Version = Order Selectors
Subject Group Credits Required | Course Numbers Credit Assignment Strategy

Total Credits Required: 36

= Credits Required for Graduation 26

Select Students In Version \

If you want to add another top tier category
choose the %] button next to Total Credits
Required. If you want to add a child to a category
click the %] button next to that category.
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Building the Graduation Plan

Once you add the 2" top tier category (Additional Credits), you
can now start adding the subject groups. To do this, click the
#| button next to Credits Required for Graduation.

Graduation Plan Name High School Graduation
Version Applies to Years 2013 through 9999 5k Copy Version = Order Selectors
Subject Group Credits Required | Course Numbers Credit Assignment Strategy

Total Credits Required. 36

» Additional Credits 10 \

Select Students In Version
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Building the Graduation Plan

Michigan Merit Curriculum
High School Graduation Requirements

MATHEMATICS - 4 Credits

SAMPLE GRADUATION == —
REQUIREMENTS

ENGLISH LANGUAGE ARTS - 4 Credits

English Language Arts 9 English Language Arts 11
English Language Arts 10 English Language Arts 12

Michigan Merit Curriculum e
ReqUirementS for: E;ﬁlgﬂg or Chemistry One additional science credit
Class of 2011

.5 credit in Civics .5 credit in Economics
U.S. History and Geography World History and Geography

PHYSICAL EDUCATION & HEALTH - 1 Credit

VISUAL, PERFORMING AND APPLIED ARTS - 1 Credit
LANGUAGE OTHER THAN ENGLISH - 2 Credits

In grades 9-12; OR an equivalent learning experience in grades K-12 effective for
students entering third grade in 2006 (Class 2016)
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Building the Graduation Plan

Once the first subject group is added, you will see it starts to
take the look of an outline as the “child” items are indented.

Subject Group Credits Required | Course Numbers Credit Assignment Strategy
Total Credits Required! 36
« Credits Required for Graduation 26
« Mathematics 4
« Additional Credits 10

Select Students In Version \

Also notice that the total credits within child items do not
factor into the “Total Credits Required” total.
Only top tier items factor into this.
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Building the Graduation Plan

To add specific requirements to a subject group, click the &l button
next to that subject group.

Subject Group Credits Required | Course Numbers Credit Assignment Strategy
Total Credits Reguired. 36

= Credits Required for Graduation 26

= Additional Credits 10

Select Students In Version
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Building the Graduation Plan

Add the name of the specific requirement and the credits
required.

Edit Graduation Plan Requirement

Path to Node High School Graduation = Credits Required for Graduation = Mathematics = (MNew) 2]

Hame Algebra |

Credits Required 1]

A

Notice the Path to Node line now states
that it is a child of Mathematics.
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Building the Graduation Plan

e Continue adding in all specific subject group requirements.
Make sure to click the [#] button next to the main subject
group and not the specific requirement.

 Only click the I#] button next to a specific requirement if you
want to create a child item for that specific requirement,
breaking that requirement out to be even more specific.

e When you’re ready to add a new main subject group, make
sure to click the 2] button next to the top tier
category: “Credits Required for Graduation”.
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Building the Graduation Plan

If a Red Exclamation appears next to a number, this indicates that
the total of all children in a group totals more than its parent.

Re_eva I u ate th at Subject Group Credi.ts Course Credit Assignment
Required Numbers Strategy
yo u r t Ot a I S a re Tatal Credits Reguired. 37
= Credits Required for Graduation 261
Correct. » Mathematics

= Algebra |

= Geometry

= Algebra ll
= Senior Math (Set by Counselor upon
completion)

» English 9 1Eh|ldren Have More Capacity than F‘arentl +——

= English 10

4
1
1
1
1

= English 11 1

= English 12 1
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Building the Graduation Plan

_ Credits Course Credit Assignment
Subject Group Required Numbers Strategy
o Total Credits Required: 36
Once you are finished
> . . - Mathematics 4
entering in all subject 1
> - Geometry 1
groups, the list should | «
. . . - Senior Math (Set by Counselor upon 1
now look similar to this
- English/Language Arts 4
screenshot. 1
- English 10 1
- English 11 1
« English 12 1 <_
- Science 3
- Biology 1
- Physics or Chemistry 1
« Additional Science Credit 1
- Social Studies 3
- Civics 05
« Economics 0.5 <_
- U.S. History and Geography 1
- World History and Geography 1
* Physical Education & Health
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Credit Assignment Strategy

As stated previously, the credit assignment strategy allows
overflow credits to be assigned to another subject group.

Make sure the assignment strategy is set up correctly. If it is not
set up correctly, completed courses/credits will not filter to
the correct subject group.

If a course is only assigned to 2 subject groups and both have
been fulfilled, the completed course will hide in the
background. The Graduation Planner screen will not give any

indication that there are hidden completed

courses and it will not include those into
the completed total amount.
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Credit Assignment Strategy

To add a credit assignment strategy, hover over the correct
subject group/child, then click the |#| button in the Credit
Assignment Strategy section.

Subiect G Credits Course Credit Assignment
St Required Numbers Strategy

Total Credits Required: 36

* Credits Required for Graduation 26 \
= Mathematics 4

I T L

= Geometry 1
» Algebra |l 1
= Senior Math (Set by Counselor upon 1
completion)
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Credit Assignment Strategy

e Description — Defaults to the name of the Subject Group/Child
item.

I Description Algebra | ‘—

Credits from Courses:

» Query to Select

Selected 0 courses Unpick Al

Or With Credit Types:

Assign Into: ¥ Credits Required for Graduation (Req ©*| |Algebra | (Req 1) 1 (=)
26 )
¥ Mathematics (Req 4 |
« Algebra | (Req 1) (1)
+ Geometry (Reg 1} b
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Credit Assignment Strategy

e Credits from Courses: Query to Select — Expand to query based
on Course Name/Number; or to add additional query criterion.

Description * Algebra | * * * *

Credits from Courses:

» Query to Select

Selected 0 courses
Unpick All
Or With Credit Types: + 4 4 *

Assign Into: ¥ Credits Required for Graduation (Req | [Algebra I (Req 1) =]
26)
¥ Mathematics (Req 4 |
= Algebra | (Req 1) (1
+ Geometry (Reg 1} LY
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Credit Assignment Strategy

e Or With Credit Types — Enter the appropriate credit types. Use
commas to separate multiple code types. This is used for out-
of-district transfer credits.

Description Algebra |

Credits from Courses:

» Query to Select

Selected 0 courses
Unpick All
Or With Credit Types: I ‘—

Assign Into: ¥ Credits Required for Graduation (Req ©*| |Algebra | (Req 1) 1 (=)
26 )
¥ Mathematics (Req 4 |
« Algebra | (Req 1) (1)
+ Geometry (Reg 1} b
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Credit Assignment Strategy

e Assign Into — The list group on the left displays Subject Groups
and Children. The list box on the right contains the current
selection and the order of the assignment strategy.

Description Algebra |

Credits from Courses:

» Query to Select

Selected 0 courses
Unpick All /
Or With Credit Types:

Assign Into: ¥ Credits Required for Graduation (Req ©*| |Algebra | (Req 1) 1 (=)
26 )
¥ Mathematics (Req 4 |
« Algebra | (Req 1) (1)
+ Geometry (Reg 1} b
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Credit Assignment Strategy

To query for courses, expand the Query to Select box. Check the
box to query by Course Name, Course Number, or both. Type in
the correct information and click the Query! button.

A list of courses will display in the box below that you can select
from. Notice items selected on the left receive a blue
checkmark. To remove an item from the right, click the red

m i n u S b utto n Credits from v Query to Select
Courses: ry
Course Name: Course Number: Il
Algebra
Add Query Criterion Query!
Algebra (100034A) il Algebra {100034) (]
Algebra (10003B) v Algebra (10003B) (=)
Algebra {(MAT1100) v Algebra (MAT1100) (=]
Algebra Il {mat1101)
Pre-Algebra (100024) b
Found B courses Selected 3 courses
pick All
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Credit Assignment Strategy

It is possible to Query multiple times as well. Simply change the
values you entered and click the Query! button again. This will
display a new list of courses on the left side that you can add to
your currently selected courses on the right.

Notice you can also click on the “Add Query Criterion” link which
will allow you to search on things like Credit Type, Department,

S U bJ eCt Area EtC . Credits from ¥ Query to Select
’ Courses:
Course Name: Course Number: Il
Algebra
Add Query Criterion Query!
Algebra (100034A) il Algebra {100034) (]
Algebra (10003B) v Algebra (10003B) (=)
Algebra {(MAT1100) v Algebra (MAT1100) (=]
Algebra Il {mat1101)
Pre-Algebra (100024) b
Found B courses Selected 3 courses
pick All
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Credit Assignment Strategy

Once you have performed the query and selected all courses that
meet the requirement, type in any credit types related to this
subject group in the “Or With Credit Type” field.

Description Algebra |

Credits from Courses:

» Query to Select

Selected 0 courses
Unpick All
Or With Credit Types: ‘_

Assign Into:

¥ Credits Required for Graduation (Req 25 Algebra | (Req 1) . E]
26 )
¥ Mathematics (Req 4 )
+ Algebra | (Req 1) 1)
« Geometry (Req 1) v
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Credit Assignment Strategy

Now you will have to determine the Assignment Strategy. Select
the order in which you want the completed courses for this
subject group to filter down. The current subject group will be

displayed by default. Remember to place the Additional Credits
category at the end.

Description Algebra |

Credits from Courses:
» Query to Select

Click submit when

complete.
Selected 0 courses
Or With Credit Types:

Assign Into:

¥ Credits Required for Graduation (Req 25 Algebra | (Req 1) . E]
26 )
¥ Mathematics (Req 4 )

+ Algebra | (Req 1) 1)

« Geometry (Req 1) v
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Credit Assignment Strategy

Once you have set up all of the required subject groups, you will
set up the Electives group. You will want to assign every course
(theoretically) into this category.

Even though courses may be duplicated in the assignment listing,
courses assigned to other subject groups will not filter down
into the Electives group until each of the other groups that the
course is assigned into has been filled.
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Credit Assignment Strategy

The Graduation Plan should now display information in all parts of
the screen. It will show a sample of the courses assigned to
each subject group, any credit types assigned, and the

assighment strategy.

» Mathematics

= Algebra |

= Geometry

= Algebra Il

= Senior Math (Set by Counselor

upon completion)

* English/Language Arts

4
1

10003A, 100038
MAT1100

or Credit Type Of
ALG1

10004A, 100048
MAT2001

or Credit Type Of
GEOM

mat1101

or Credit Type OFf
ALG2

Credit Type Of
SMAT

Algebra | = Electives = Additional Credits

Geometry = Electives = Additional Credits

Algebra Il > Electives > Additional Credits

Senior Math (Set by Counselor upon
completion) = Electives = Additional Credits
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Order Selectors

Order Selectors x

Order Selectors

English 9 | T
English 10

English 11

English 12 |
Algebral T ™

Selector order is only important when
multiple selectors might all select a given
credit type. This may happen when a
single course appears in multiple selector
course lists. or when selectors include
credit types. The "top" selector will have
the first opportunity to match any credit
the student earns

The next part to set up is the Order
Selectors area. The selector order
is important when multiple
selectors have the same course
and/or credit type selected.

The “top” selector has the first
opportunity to match any credit
the student earns.

To order selectors, click the arrows on
the right to move item either up or
down.
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Order Selectors

Order Selectors x

Order Selectors

English 9 | T
English 10

English 11

English 12 |
Algebral T ™

Selector order is only important when
multiple selectors might all select a given
credit type. This may happen when a
single course appears in multiple selector
course lists. or when selectors include
credit types. The "top" selector will have
the first opportunity to match any credit
the student earns

Be sure to check this each time you
add selectors to a graduation plan.
When adding new items, it will add
them to the end of the list.

On the initial setup of the plan, it will
take the order in which you set up
each course group.

You will notice the selector group of
“Additional Credits” will not
appear in the listing. This is
because nothing starts in this
group. All are passed down.
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Graduation Plan Complete

The graduation plan is now complete!

The next few slides will cover:

Process for Deleting a Graduation Plan

School Setup

Assigning Graduation Plans to students (single & multiple)
Graduation Plan Progress Screens

Graduation Plan Progress Reports

Parent/Teacher View
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Deleting a Graduation Plan

A Graduation Plan cannot be deleted if it is linked to a student.
Students must be unlinked from all versions within that plan.

Start by clicking the Select Students link next to the plan you
want to delete.

Graduation Contracts
Graduation Plan Version Summary \

01-PSUG - High School 2013 and i . i . i Select

~ : : Credits Required for Graduation req 26 . Additional Credits req 10

Graduation - *Subject Beyand Students

Groups Only* @

02 - PSUG - High School 2013 and Select

) . Credits Required for Graduation req 26 | Additional Credits req 10 _

Graduation - *Groups and  Beyond Students

Strategies® )]

High School Diploma English req 4 | Math req 4 | Science req 2 | Social Studies req 2 Select
Selec

All Years  Physical Education/Health req 3 | Fine Arts req 2 | Life Skills req Student

Students

1.5, Technology Eduation req 1.5 | Electives req 2

#
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Deleting a Graduation Plan

A student selection list

. 2 Build Email Lists

WI I I be d IS p I ayed . StlBatch Address Valic!atiu_n
k- Batch Boundary Validation

Counselor's Screen

Data Validation Report

Se I ect G ra d u atio n P I a n SeliEnroliment Summary s or choose the popup

me EU“ USi_'g Template current selection
Selection from the —

M a _ W] ]
Graduation Progress Summary

pO p_ U p m e n u at t h e ID/Password Assignment i Brandon

Immunization Compliance ams. Julie
" Invalid Requests linson, Andy G

botto m Of th e I Ist. LDAP Directory Synchranization |z Jacee L
List Students iderson, Barry
IMass Enrall in Classes wderson. Cameron
Mass Print A Student Screen derson. Jamie
MNext School Indicator derson, Jane S
Print Report idersan, Richey
Print Mailing Labels idersan, Riley
Quick Export derson. Trevar B
Re-Enrall in School drews lllana
Reports Menu ileson, Jaycee S
Save Stored Selection 1st, Joseph B
Search By GPA ibb, Judy H

Search By Grades/Attendance
SeliSearch For Perfect Attendance it
Select Students By Hand v
W
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Deleting a Graduation Plan

Click the Remove the selected plans radio button.

Select the Graduation Plan from the Graduation Contracts left
list box.

Click Submit.

Macomb Intermediate School District

Maodify Graduation Plan for the currently selected 205 students

Action to Take O Add the selected plans (replacing versions of the same plan)
(O Replace all student selections with the versions below

{*] Remove the selected plans

Graduation Contracts

= 01 -PSUG - High School

*Subject Groups Only*

’ « 02 - PSUG - High School

» High School Diploma

Graduation - *Groups and Strategies®

Graduation - #| |02 - PSUG - High School Graduation - *
*Groups and Strategies”
[1:

Post-Secondary Preparation
Plans

NOTE: These changes are permanent and can not be undone.

contracts) or their year of graduation {for post-secondary plans)

By selecting the Plan above, the version assigned to each student will be determined by the year they entered the graduation plan (for

PSUG-MW Conference 2014 | Graduation Planner

| Joel Lepp, Management Technology



Deleting a Graduation Plan

Once all students are removed, go back into the Graduation
Planner Setup screen in District Setup. Select the name of the
plan you want to delete.

Graduation Co ntracy
Graduation Plan Version Summary

Graduation - *Subject Groups

01 - PSUG - High Schoal
Only*

2013 and
Beyond

Credits Required for Graduation req 26 | Additional Credits req 10

a—

Select
Students

Now select the Delete button.
**WARNING** - there is no button to confirm deletion!

L

Plan Versions 2013 and Beyond

(=]

graduation rather than graduation plan entry year.

Credits Required for Graduation req 26 | Additional Credits req 10

S

Is Post-Secondary Note that post-secondary graduation plans will select versions based on the student's year of
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School Setup

Graduation Planner Setup

School under Setup > Graduation Planner Setup under General

Start Page = School Setup > Graduation Planner Setup

Two Options:
e Allow students/parents to see Graduation Plan Progress
e Allow students/parents to see Post-Secondary Plans

Graduation Planner Setup K
Settings K

I Allow students/parents to see Graduation Plan Pragress I Allow students/parents to select Post-Secondary Plans
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School Setup

Final Grade Setup

School under Setup > Final Grade Setup under Grading

Start Page > School Setup = Final Grade Setups for PowerTeacher

- Used to define the number of days after the end of enrollment
to consider the course as “in progress”.

- Negative number can be used to indicate the number of days
before then end of enroliment.

Options for presuming complete | Course Prerequisite rules and Graduation Plan Progress )
% %k H %%
Not Required

Enter the number of days after the end of enrollment that you want the course prerequisite rule evaluator to presume

completion and Graduation Plans to include the enrollment as "in progress”. This number allows the administrator some
number of days between the end of a term and the storage of grades for that term

A negative number allows specification of the number of days before the day the enrollment ends, for instances where the
schoal typically records grades prior to enrollments ending (rare)
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Assigning Graduation Plan(s)

Single Student

e Select Student
e Select Graduation Plan
Se I e Ct i O n G:‘:’“:“ir':ns"“‘rl:: mnan/ - 01 - PSUG - High School Graduation - #| {02 - PSUG - High School Graduation - + (=

*Groups Only* *Groups and Strategies®
. ' + 02 - PSUG - High School 1)
® E nte r Ye a r E nte rl n g Graduation - :gmucpso:nd Strategi;.s"

+ High School Diploma v

Graduation Plan

Year Entering Post-Secondary School (2013

PS Click Graduation Post-Secondary Preparation Plans
Plan(s) in Graduation
:

Contracts left list box ~Na

e Click Submit
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Assigning Graduation Plan(s

Multiple Students

e Select Students
e Select Graduation Plan il Emai List

g St Batch Address Validation

Selection from Functions Coumasiots S "

Data Validation Report
H SeliEnroliment Summary s or choose the popup
PO p_ U p I |St el Export Usi_ng Templéte current selection
i
e Assignment can also be EEEE R
% Graduation Progress Summary
. ID/Password Assignment ;
pe rfo rm e d by go I n g to C Immuniz;tinn Compliance pir, Brandon

M a ] W] ]
ams. Julie

Invalid Requests iinson. Andy G

1 1 LDAP Directory Synchranization
Special Functions > LDAP Drectry Sy o csel
Mass Enrall in Classes \dersan Camieron

1 Mass Print A Student Screen d Jami
G ro u p F u n Ct I O n S > Mext Schoal Indicator :dgig:: J:::;‘ES
Print Report idersan, Richey

Graduation Plan Selection i Haiing Labol derson.Riey

derson, Trevor B

Fe-Enrall in School \drews. lllana
Reports Menu ileson, Jaycee S
Save Stored Selection 1st, Joseph B
Search By GPA ibb, Judy H

Search By Grades/Attendance
SeliSearch For Perfect Attendance it
Select Students By Hand v
W
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Assigning Graduation Plan

Multiple Students

Action to Take:
° Ad d th e Se I ECte d p I a n S Modify Graduation Plan for the currently selected 205 students

Action to Take O Add the selected plans (replacing versions of the same plan)

( re p I a Ci n g Ve rS i O n S Of —> O Replace all student selections with the versions below

O Remaove the selected plans

Graduation Contracts - 01- PSUG - High School Graduation -
t h e Sa m e p I a n ) *Subject Groups Only*
+ 02 - PSUG - High School
Graduation - *Groups and Strategies®

* Replace all student -
selections with the
versions below

NOTE: These changes are permanent and can not be undone.

e Remove the selected
emove tne selecte
By selecting the Plan above, the version assigned to each student will be determined by the year they entered the graduation plan (for

p I a n S contracts) or their year of graduation (for post-secondary plans)
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Assigning Graduation Plan(s

Multiple Students

Graduation Contracts:

Click the plan in the left

list box.
Use the arrows in the

right list box to

determine display order.
Click red minus button

to remove a single plan.
Click Unpick All to

remove all plans.

Modify Graduation Plan for the currently selected 205 students

Action to Take O Add the selected plans (replacing versions of the same plan)
O Replace all student selections with the versions below

O Remaove the selected plans

Graduation Contracts - 01- PSUG - High School Graduation - | [02 - PSUG - High School Graduation - - (=]

*Subject Groups Only* *Groups and Strategies”

___> + 02 - PSUG - High School i
Graduation - *Groups and Strategies®

« High School Diploma b

Post-Secondary Preparation
Plans

NOTE: These changes are permanent and can not be undone.
By selecting the Plan above, the version assigned to each student will be determined by the year they entered the graduation plan (for
contracts) or their year of graduation (for post-secondary plans)
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Graduation Plan Progress

e Select Student

e Click Graduation Plan Progress under Academics

e Plans are listed in the order defined on the Graduation Plan
Selection screen
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Graduation Plan Progress

Graduation Plan Progress includes:
Subject Group

Courses and credits completed
Courses and credits currently enrolled
Total number of credits required
Progress bar:

Completed courses in dark green
Currently enrolled courses in light green
Requested courses in yellow

Number of credits needed

e Check mark indicates requirements have
been met
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Graduation Plan Progress

Graduation Contracts
Subject Group Earned Enrolled Requested Required Progress
+02 - PSUG - High School 16 | 14
. Graduation - *Groups and 18 4
Graduation Plan
= Credits Reguired for 14 5 26 I 10
Progress Sample
= Mathematics 1 4 | 3
« Algebra | 1 1 I
Algeb
gebra 05
(WAT1100)
Al
gebra 05
{AAT1100)
« Geometry 1] 1 1
« Algebra I 0 1 1
= Seniar Math 1 1
[Set by 0
Counselor upon
completion)
= EnglishfLanguage B 4 [ Z
As
= English 9 1 1 I
Encl
nglish 1 05
[EMG1000)
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Graduation Plan Progress

Pop-up Windows

e Clicking the Graduation Plan or Subject Group opens a pop-up

window that displays:
- Earned Credits
- Enrolled Credits
- Requested Credits

e Credit Assignment Strategy included for Subject Groups

Language Other Than English x

Earned and Enrolled Credits for Language Other Than English

Earned Credits Enrolled Credits Requested Credits
French 1 (LFR1000} 0.5 French 2 (LFR2000) 1
What Satisfies Language Other Than English? [
Description Credit Assignment Strategy
Language Other Than Language Other Than English > Electives = Additional
English Credits

|||||||||||||||
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Reports

Graduation Progress Report

e Select a student or a group of students
- Selecting large group of students may impact system performance
- Run report at off-peak times for large groups

e Select Graduation Progress Report from Functions pop-up list

e Report can also be ran by going to:

Special Functions > Group Functions > Graduation Progress
Report
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Reports

Graduation Progress Report

e Report options include:
- Skip students with no plan

- Include all students

e C(Click the Submit button to generate the report to the screen

Graduation Progress Report Parameters

Option Value

Students The selected 31 students

. ® Skip students with no plan
Include page for students with no plan

O Include all students

Warning: This report may adversely impact the performance of the system if run for too large a selection of students. Plan to run
this report at off-peak times, or check with your system administrator prior to running.
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Reports

Graduation Progress Report

L P ri n ti n g i n St r u Ct i O n S Start Page > Special Functions > Group Functions > Graduation Progress Report Parameters > Graduation Progress Report
I isted at th e tO p Of Instructions for Printing

Page breaks will be output when this page is printed. This instructional text will not be sent to the printer
Mote that due to browser differences. some browsers may fail to properly print this report. The fully supported browsers for this

t h e S C re e n report are Internet Explorer 8.0+ on Windows, Safari 4.0+ on OS X, and Firefox 3.6+ on all platforms.

Tips for printing
= Turn on printing of backgreunds. Shading and colorations in this reports are all "backgrounds”, and not printing

e Tu r n 0 n p ri nti n g Of backgrounds will generally lead to ilegible printouts

= Turn off printing of "header” information in your browser settings. If this is not off, each page printed will include (depending on
browser) the URL of this page. a page number. and a time stamp. These are generally not desired for this report

b a C kg ro u n d S « Itis advised that you use your browsers "Print Preview” feature to confirm that the output is correct prior to sending to the

printer. You may adjust text size using the text font size contrels of your browser. You may alse control
landscape/portrait printing via your browser settings. Doing so may fix cases where table cells end up spanning page

- Tu r n Off p ri nti n g Of breaks or where the report appears too small in the final output
header information  |-samenssre

Graduation Contracts

- U Se P ri nt P reVi eW to Subject Group Earned Enrolled Requested Required Progress

+ 02 - PSUG - High School Graduation - *Groups 15 R 36 I 14

confirm output
= Credits Required for Graduation 14 2 26 I 10
= Mathematics 1 4 | 3

e Supported browsers

- Internet Explorer 6.0+
- Safari 2.0+
- Firefox 3.0+
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Reports

Graduation Progress Summary

Graphical representation of student’s grad plan progress

Select student or groups of students
- Selecting large group of students may impact system performance

- Run report at off-peak times for large groups

Select Graduation Progress Summary from Functions pop-up
list

Report can also be ran by going to:

Special Functions > Group Functions > Graduation Progress
Summary
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Reports

Graduation Progress Summary

e Select Plan Version to

D i S p I ay Graduation Progress Summary Parameters
o S I 1 I I b Option Value
e e Cto rS W I e Students The selected 31 students
displayed in the Columns T Sl Grueion -
Plan Version to Display = 2013 and Beyond

to Display left list box oo

. ] v | _Hi ion - ™ B . N . F
Y C I I C k a ro rl ate Tl i Dy 02 - PSUG - High School Graduation Credits Required for Graduation | [=]
*Groups and Strategies® lMathematics 11 =
¥ . . . . .
TS R (3T T Credits Required for Graduation English/Language Arts l (=
. ¥ lMathematics Science E]
selection
= Algebra | | |Social Studies E]"

- U S e a r rOWS I n r I g h t I I St Warning: This report may adversely impact the performance of the system if run for too large a selection of students. Plan to run this

box to order selectors
e Click submit to generate
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Reports

Graduation Progress Summary

Visual,
Credits Performing, Language
Required Physical and Online Other
for English/Language Social Education Applied Learning Than
Graduation Mathematics Arts Science Studies & Health Arts Experience English Electives
G ra d u at i O n Req 26 Req 4 Req 4 Req3 Req3 Req 1 Req 1 Req 1 Req 2 Req 7
Brandon - — —
e B0 N 3 I B E °5 I 1 05 -
Progress Summary |: ~ L S
Corby — = 5
m NN 4 | 3 5 T 1 N . 1 2 -
epor a p e Adams 10— 135 ] 05 —1 05—15 152 1 1 557
4)
Julie — — = =
T 0 W 3 K - N -5 I . 1 05
@) ' - - '
Emmy — - -
ik 4 | 3 S 7 N 1 |
Ahlberg a5 . . fxon 5.7
(5)
Andy G — = E
] W °S - ] N 1 i EN
Aikinson = 2 2 2 1 0 —7
(6)
Scott _
7 N 3 I 25 2 1 1 1 S
Alfonso . d: 1 2 - -
(7)
Victor C — — — —
T N | N 2 - B G N 7 DN N oS 1 M 1
(8) ) ) h '
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Teacher View

 Login to PowerTeacher

° PowerTeacher

e Select a Class by ‘—z

clicking on the

btszm, FE g 'ﬁi ~ Graduation Progress YA 4 O \»

- > Bock, Anthony 1 _’ I Select screens b
= Briggs. Ryan Adair, Brandon 12 3 AGHS1
w"’i. Dottore, Britney

EamE R T Graduation Contracts

Grantham, Bryce

Hanson, Brock Subject Group Earned Enrolled Requested Required Progress
Jones, Johnny 14
36

‘ i i g I
Lopez, Brandon 02.- P.SUG - High School Graduation - *Groups and 13 a
Martin, John Strategies
Ochoa, Allison - Credits Required for Graduation 14 2 26 I 10
. Se I e Ct a St u d e l lt A = Mathematics 1 4 | 3
Perales, Alison
A I
Preuss, Alex Algebra | 1 1 v
Salinas, Alexa - Geometry 0 1 1
1 Seaver, Al R , 1 1
* Click Select Screen an
Smith, John = Senior Math (Set by Counselor upon 0 1 1
Smith, Kevin completion)
1 n =
Smith, Raid = English/Language Arts 2 4 ] 2
Se e C ra u a IO a l l Smith, Yoder
Vaughn, Vicky - English 8 1 " E— .
- English 10 1 1 I
P ro re S S ST * English 11 0 1 1
1(B) Speech = English 12 0 1 1
2(A) Speech - Science 2 3 I 1

4(B) Speech
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Parent/Student Portal

e Login to Parent/Student [Fowerschool

geli

REVIg=EOn Grade History: Adair, Brandon

o I > Grades and
Select Grade History B — ]

§}_ Grade History

e Select View Graduation e ——— R
Progress PowerSchoo]

Brandon &=
Navigation Graduation Progress: Adair, Brandon
i) Grades and
- Aftendance Select Post-5econdary Flans

= Grade History
qs

= y Aftendance History
e Graduation Contracts

A} Ernall Notification

Subject Group Earned Enrolled Requested Required Progress
(-] Teacher Commants - 02 - PSUG - High School Graduation - *Groups |s a 36 I 14
] and Strategies
&
» Selnee) EHIETn » Credits Required for Graduation 14 2 28 I 10
= 3
F . Class Registration + Mathematics 1 4 _—
A = Algebra | 1 1 I
Balance 1
= Geometry 0 1
E My Calendars = Algebra I 0 1 1
= Senior Math (Set by Counselor upon q 1 1
@ Schoal Information complation]
. 2
Account Preferences EnglistvLangusge Ats 2 4 —
E = English 9 1 1 I

= English 10
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Questions/Comments/End
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