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Macomb Intermediate School District 

PowerSchool Documentation  
 

 

Progress Report Template Example 
 

Reports/Setup/Report Cards/Progress Report Edited for Settlers (or create New). 

 

 
 

Select the Heading link and you will see the screen below: 

 

 
The information in the box above is copied below so you can see the entire text: 
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<center>^([39]schooladdress)<br>^([39]schoolcity), 

^([39]schoolstate)^([39]schoolzip)<br>^([39]schoolphone)<br><br><b>FIRST PROGRESS 

REPORT</b></center> 

 

^[letter.date] 

 

 

To the Parent(s) of: 

 

^(first_name) ^(last_name) 

^(Mailing_street) 

^(Mailing_city), ^(mailing_state) ^(Mailing_zip) 

 

From your main Report Card screen, select Schedule Listing and make your choices.  Here is an example of 

the setup: 

 

 
 

From the main Report Card screen select Footer to bring up the following screen: 
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Below is a copy of the entire text for this Progress Report. 

 

<b> 

 

<center>Oct. 30th In-service 1/2 day, Student's dismissal at 12:06 pm 

Nov. 11th and 12th conferences; Nov. 13th No school for students  

 

 

PLEASE SIGN AND RETURN THE BOTTOM SECTION TO YOUR CHILD'S TEACHER 

 

***********************************************************************************************

</center> 

 

 

 

 

 

^(first_name) ^(last_name) 

 

 

Parent/Guardian signature:_______________________________________Date:_______________ 

 

 

Remember, when you are finished select Submit from the main Report Card page. 

 

  

 




