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Progress Report Template Example

Reports/Setup/Report Cards/Progress Report Edited for Settlers (or create New).

Report Card

Option \Value

Template Name Progress Report > Edited for Seiflers|

Printed Report Title | ™(schoolname)

Title Style Helvetica 24/23 (B) +
Title Justification Center v
X ~([23]schocladdress)
TEETE ~([39]schoalcity),
Schedule Listing *class_expression, coursename, teachername, pg.final.grade: . att;abs, attitar, pg.final.cit; ™,

reportingterm.teachercomment: ™

Footer
Oct. 30th In-service 1/2 day, Stude

This report available & users =t all schoals

o Ocnl',- users at Apple Grove High Scheool 1

Teachers can print? [ yes

( Delete Y Submit ¥
Select the Heading link and you will see the screen below:
Report Card Heading: Progress Report > Edited for Settlers
The heading is printed below the title, but above the student's schedule
Heading text style | 11Mes 12[13 | Left || (Fields)
<ocenter>"([39] schooladdress) <bx>™ ([38] 2choolcity), ~([39]=choolstate) M
*{[39] schoolzip)<br>"([39] schoolphone ) <br><br><b>FIR5T PFROGRESS

REPORI</b»</center>

“[letter.date]

To the Parent(s) of:

“(first name) "(last_name)

The information in the box above is copied below so you can see the entire text:
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f Submit Y




<center>”([39]schooladdress)br>"([39]schoolcity),

“([39]schoolstate)”([39]schoolzip)<br>"([39]schoolphone)br><br><b>FIRST PROGRESS

REPORT</b></center>

“[letter.date]

To the Parent(s) of:

“(first_name) "~ (last_name)
“(Mailing_street)
“(Mailing_city), "(mailing_state) “(Mailing_zip)

From your main Report Card screen, select Schedule Listing and make your choices. Here is an example of

the setup:

Student Schedule Listing for Report Card: Progress Report » Edited for Settlers

Option

Codumn THis Style

cisss Listings stys | Helvetica 9/16 v

Uss Futurs 3cheduls (studsnt's scheduls for neat year) [

The itams balow this lins In this ansa ars optional and may b= ket blank

Listing Linz Haignt s

_— [ oo B Jewmesomens
Dividar Lins Widtn szrzzoza '-.-e—.c.a
Fadding

Tarms to Repsat [comma-saparatad) | |

: | Expression v| |Period 0&s Jc_ |
2 |Cu:uurse name Vi [Course (14 L |
3 |Teau:her VI—"Teau:her [14 L |
< | Cument grade ) FT G o35 o |
5 |}-‘-.I:|sen-:es Vll[]‘l [ ks lo3s fc |
: | Tardies v [Tar 035 [t |
7 |Current citizenship VI[:J;I—"C'rt 035 [C |
2 | Reporting Tem tchr crnt. Vlm—"Teau:her Cu:umment"E ||L |

| |

wl I

3

From the main Report Card screen select Footer to bring up the following screen:
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Report Card Footer: Progress Report > Edited for Settlers

The footer is printed below the student's schedule

Footer text style Palatino 10/13 ¥ | Left | (Fields)

<h i
<center>0ct. 30th In-service 1/2 day, Student's dismissal at 12:06 pm
Hov. 1lth and 12th conferences; Nowv. 13th No school for students

PLEASE SIGH AND RETURN THE BOTIOH SECTICHN TO YOUR CHILD'S TEACHER

R R R R R R R R R R R R R R R R E R R R R R R R R E R AR R R R R R R R R AR AR R R AR R R R AR R R R R R R R AR

EEEEEEE R R R R R R AR R R R R R R R RS S man e L¥ )]
f Submit 3

Below is a copy of the entire text for this Progress Report.
<b>
<center>Oct. 30th In-service 1/2 day, Student's dismissal at 12:06 pm

Nov. 11th and 12th conferences; Nov. 13th No school for students

PLEASE SIGN AND RETURN THE BOTTOM SECTION TO YOUR CHILD'S TEACHER

AEAA K I KA A A A A A KA A LA A KA AAAAAAAAAAAAAAXAAAAXAAAAAAAAXAAAAARAAAARXKAAkkAAkkkkkkkkkhkkkkhkhkhkkkhkhkkkkkkkk

</center>

*(first_name) ~(last_name)

Parent/Guardian signature: Date:

Remember, when you are finished select Submit from the main Report Card page.
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