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             PowerSchool State Reporting Document
General Collection Report Best Practices


What does the General Collection report look at when exporting data?

The “Exclude Student from MSDS State Reporting: field located on the state General Ed 5-19 tab

Field Name: State_ExcludeFromReporting
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Version 1.4 (ES)

Exclude student from MSDS State reporting: [0 (Checkto exclude student from General Collection, Student Record Maintenance, and Early Child)




A checkbox in this field indicates that the student is excluded from all General Collections, Student Record Maintenance collection, and all Early Childhood collections.
If this field is checked, a value of 1 will be assigned to the field.

Search for students that have a check in this checkbox by running the following search:
/State_ExcludeFromReporting=1
If students are listed, you will want to verify this these students should be excluded from state reporting.

Report Interface Dates

The MI General/SRM/Early Childhood Report is very date specific, so make sure that the report interface fields are correct:

· Collection Type = the appropriate general collection 

· First Day of School

· Previous Count Date

· Current Count Date
Student Enrollment Dates

· Look for student enrollment dates (Transfer Info) that fall outside the calendar dates or outside the Years & Term dates. Run the School Enrollment Audit Report to help identify these types of issues.
I’ve checked the items outlined above and the General Collection is still not exporting all of my students?

· Report Version Number – do you have the latest state reporting update loaded on your server?  Check with your tech dept to verify that they have installed the most recent state reporting update. You can also contact the Macomb ISD State Reporting HelpDesk to obtain this information.

· At the building level, compare the student’s Enrollment_SchoolID field against the student’s SchoolID to make sure they match. If the student was not enrolled or transferred from one school to another correctly, these fields could differ. Use the Student List function to view these two fields. Be sure to use the forward slash (/) in your search command to include all active and inactive students.

· Students with the same Enter and Exit Dates – in addition to looking for student enrollment dates (Transfer Info) that fall outside the calendar dates or outside the Years & Term dates, you can look for a student who has the same enter and exit dates for the current year, but does not have a previous enrollment record.
How do I report no show students?

No Show – Student who did not return from the previous year

If a student did not return to your district, you can transfer the student out giving them same exit date as their enter date. As long as the student has a previous enrollment record with an exit code of 19(expected to continue) in their Transfer Info screen, the student record will export with the General Collection.
No Show – student who was newly enrolled but never attended

If you enrolled a student over the summer for example who was brand new to your district but never showed for the beginning of the school year, you can transfer the student out giving them the same exit date as their enter date. This student WILL NOT export with the General Collection as they never had a previous enrollment in their transfer info page. You are not required to send this student’s record to the state.
Will the General Collection export students who were present on count day, but then exited?
Yes. If a student had an active enrollment record between the Previous Count Date and the Current Count Date and their “Exclude student from MSDS State Reporting” checkbox is NOT checked, the student will be exported. 
Will the General Collection export a student who transferred from one building in my district to another after count day?

Yes. The report is designed to look at the Enrollment and Re-Enrollment table to indentify where the student was on count day. For example, if a student was enrolled at Apple Elem on count day but transferred to Orange Elem two weeks after the count day, the general collection will export the student from the Orange Elem school but the school facility number in the student’s record will be Apple Elem’s number.
The General Collection is not exporting a student who is in the Graduated Student School?

The Graduated Students school is most likely excluded from State Reporting. Follow these steps to include the student:

1. District Office > Schools/School Info > select Graduated Students

2. Uncheck the Exclude From State Reporting checkbox > Submit

3. Run the General Collection for the selected student
4. Go back to step 1 and Exclude the Graduated Students school from State Reporting
Attendance (days attended /days enrolled) is not accurate:
Refresh Premier Attendance Views Data function:
· To ensure that attendance for students is correctly calculated, run the Refresh Premier Attendance Views Data function found under Special Functions > Attendance Functions. This function should be run at the building level.

Calendar – check that the Day, Schedule, Tracks, In Sess, Memb Value, and Type fields are all accurate.
Bell Schedule – is the bell schedule or bell schedules accurate?
Attendance Conversions for each school (School > Attendance Conversions)

· Is each attendance conversion defined for each period in the day?

Full-Time Equivalencies (FTE)
· Mark sure each FTE is setup properly for each school
Student FTEID
· Each student must have a valid FTEID. That FTEID must be tied to a valid conversion method and a valid day in the calendar. You can easily search for students’ FTEIDs by selecting All students, select the function List Students, select fields LastFirst and FTEID, Submit. Most of your students should have the same Full Time FTEID but you may have other FTEs created in your school for partial days, etc., and in those cases those students will have a different FTEID. The most important thing to check is that all students have an FTEID which is vital to ADM/ADA calculations.
For more thorough information, please refer to the Attendance for MSDS Submissions documentation located under the State heading on the PowerSchool.misd.net website.
The General Collection report remains in a pending status:
Make sure ReportWorks is running properly. You may just need to restart the ReportWorks service, which you can safely do without bringing down PowerSchool. 
There are several ways to run the General Collection Report (System Reports > State Reporting):
District Office > All Students
Report will run for all students in your district.
District Office > All Students > selecting a school or multiple schools
Report will run for the school or schools you selected.

School Level > All Students (without selecting your school):
Note! Report will run for all students in your district. Even though you are logged into a specific school, the report will export all students in your district unless you select a school from the dropdown list.

School Level > All Students > (school or schools selected)
Report will run for just the school or schools you selected from the dropdown list.
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