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             PowerSchool State Reporting Document 
Section 25
SRM State Reporting Procedures

Districts may submit a Student Record Maintenance (SRM) record for students who enrolled in their district after the Fall Count Day to receive an adjusted portion of the students Fall FTE.  
The Section 25 SRM for these students cannot be submitted until after the Fall General Collection is certified and completed by CEPI because the receiving district cannot submit a Section 25 SRM for the student claiming more FTE than was claimed for the student in the Fall General Collection.


For example:

· A student was submitted by the sending district in the Fall General Collection with a General Education FTE of 0.50.
· The receiving district cannot claim more than 0.50 General Education FTE in the Section 25 SRM or the request will be denied.  If the original Section 25 SRM request is denied, the receiving district can correct the amount of FTE being claimed and re-submit the Section 25 SRM for the student.  

Students submitted in a Section 25 SRM whose FTE is split between General Education and Special Education should be submitted with the current portions of the total FTE in the receiving district, regardless of the FTE split in the previous district.

For example:

· A student was submitted by the sending district in the Fall General Collection with 0.50 General Education FTE and 0.50 Special Education FTE.

· If the receiving district determines that the FTE split is 0.25 General Education FTE and 0.75 Special Education FTE, then this is the way that the FTE should be submitted in the Section 25 request.

Determining the student’s Fall FTE and what services were provided in the previous district makes it very important for districts to communicate with each other and check MSDS for student history.

A Section 25 SRM record must contain the following fields:
· First Day in Attendance
· As of Date

First Day in Attendance

This field is located on the Demographics tab of the State/Province-MI page.

This field should contain the first day the student entered your district.

The First Day in Attendance must be less than or equal to the As of Date.
The field name is S_MI_STU_GC_X.firstAttendDate
You can search this field the following ways:

· Search:  S_MI_STU_GC_X.firstAttendDate #  (not equal to blank)


· Search:  S_MI_STU_GC_X.firstAttendDate = ##/##/#### (where ##/##/#### represents a specific date)


· Search:  S_MI_STU_GC_X.firstAttendDate contains 2015 (contains the year 2015)

· Search:  S_MI_STU_GC_X.firstAttendDate > 10/15/2015 ; MI_FirstAttendDate < 12/15/2015 (using a date range)
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Version 1.2 (ES)

Operating ISD/ESA number: Comb 15D ] (When not selected the default ISD/ESA number s 50)
MSDS school o facility number: (When not entered the default MSDS school is 00580)

School or relationship code (Educational Entity Master S2E2 code):  [nnnnn

District entry date: 08/28/2002

First day in attendance (Section 25): MMIDDYYYY

Presently out of level grade in the Educational Entity Master: [ (Checked for Yes)

Michigan unique identification code (UIC): 4559995585 (10 digts with leading zeros. State assigned.)





As of Date

This field is located on the General Ed 5-19 tab of the State/Province-MI page. 

This field should contain the date that the change in the student record took effect. 

If the As of Date is blank, then the Current Count Date entered on the SRM report interface is extracted as the student’s As of Date. 
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Version 1.3 (ES)

Exclude student from MSDS State reporting: [0 (Checkto exclude student from General Collection, Student Record Maintenance, and Early Child)

Student Record Maintenance (SRM) as of date: MM/DDYYYY (If not entered the SRM count date/end date is used)





Running The MI General/SRM/Early Childhood Collecton Report

Once you have the proper students selected, you can run the MI General/SRM/Early Childhood collection for the selected group of students.  
This report may be run from the district level or from the school level. 
The student must not be selected to be excluded from MSDS State Reporting (state_ExcludeFromReporting) on the General Ed 5-19 tab of the State/Province-MI page. 

The student must have an active enrollment between the Previous Count Date (the beginning of the reporting period) and the Current Count Date (the end of the reporting period) to be included in this report.
Once the report has completed, save the file to a location of your choice and then upload it to CEPI.
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This will create the MI General, SRM, or Early Childhood XML Export fle.
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Reminder:
You may want to clear the As of Date and/or the First Day in Attendance fields after successfully completing the SRM submission.  By clearing these fields you can prevent students from inadvertantly being included in your next SRM submission, especially if you run searches for the As of Date or First Day in Attendance fields not equal to blank to get your selection of students.
The beginning of the reporting period periodperiod





If the As of Date on the General Ed tab is blank, the date you enter in the Current Count Date will be extracted as the student’s As of Date.





First day of school





The end of the reporting period
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