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Transcripts 
The Transcripts program allows users to print a transcript with student grades, attendance, 
test information, and other information from PowerSchool. These transcripts can print in a 
variety of formats and have a variety of options.  

Why MISD Transcripts? 
The program will allow users to easily generate Transcripts for any student within 
PowerSchool. 

 The report is dynamic and will only print content related to the student. Achieving 
this within PowerSchool is not possible without creating numerous Object Reports or 
reports created within ReportWorks. Both of these options are very time consuming, 
requiring special access and extra training. Some features may not be possible with 
any PowerSchool reporting tool. 

 Options selected can be saved for future use with a parameter file that can be 
reloaded saving time and creating consistency. 

 The transcript program allows for data from other tables within PowerSchool to easily 
be pulled and printed. 

 Content formatting options are available. 

 School or District Logo. 

 GPA print options. 

 Customized legends. 

 Test Scores. 

 Reports can span multiple pages. 

 The MISD Transcripts look professional.  
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Features 
The Transcripts program has many features making it very flexible and usable across 
districts with a variety of requirements. Features of the program are listed below: 

 Each transcript is dynamically created. Only data that pertains to the student will 
print. Areas that do not have data will not print saving space on the transcript, 
printer toner and paper. 

 The report can be run for specific students, or all students. 

 A parameter file can be saved allowing options selected to be easily reloaded for 
future use. 

 Attendance totals from each school year can be included on the report. 

 Customized data like Community Service can easily be pulled. Data from other tables 
not accessible within PowerSchool reporting tools are also available. 

 Ability to print Transfer-Out information if the student has exited the district. 

 Options for which course history to include for a student. Course history to include is 
programmatically determined based on the options chosen.  

 Options to print stored grades items only if the course credit type is not blank and 
print stored grades items only if the potential credit hours are greater than zero. 

 Area for a customized comment is available for each student. 

 Attendance totals information. 

 Ability to include 2 GPAs on the Transcript along with the Class Rank for each if 
desired.  

 Customized legends. 

 Ability to include test scores and to choose which test scores should be included. 

 Option to choose which store codes should be used on the transcript and the ability 
to state the month that the course was completed. 

 Ability for the report to programmatically print “Expected Graduation”, “Leave Date”, 
or “Graduated” based on the student’s enrollment status. 

 Ability to force “Graduated” on all transcripts with a specific graduation date. 

 Ability to pull historical information for students that have already graduated and 
have been rolled into the Graduated Students school. 

 Reports can span multiple pages. 

 



Transcripts 

  Transcripts > Program Interface 5 

Program Interface 
The program is an external Java program that runs outside of PowerSchool requiring a 
separate set of credentials. A user must first login in order to run the program.  

 

Select a School 

 Select the school for which to print transcripts. 

 

 After selecting a school, the main parameters will display.  
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Students Tab 

This a listing of all students enrolled in the selected school. The grade level is shown as well 
as the student’s enroll status. 

Quick buttons are available for convenience: 

 Select All – Selects all students in the list. 

 Clear All – Deselects all students selected, returning the selection to 0. 

 Select Grade – Allows the user to select all students in a specific grade level from a 
pop-up menu. 

 

 Clear Inactive – Allows the user to clear any students that are not currently active 
and enrolled (Enroll_Status = 0) 

 Find Student – As the user starts typing a student’s last name, the program will find 
that student allowing for a quick selection. 
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Settings Tab 

This tab contains two (2) areas: 

Settings Folder 
 This is where the user would save a new parameter/settings file, or load a pre-

existing parameter/settings file.  

 The Load Settings and Save Settings buttons will either load or save the settings file 
from the path specified. 

PDF File Name 
 This is where the user would set the save location and PDF file name for the 

generated report. 
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Options Tab 

This tab contains many options the user may select to determine which data to include on 
the transcript. 

 Attendance – Prints the student’s total days attended and days enrolled for each 
school year. This data comes from a MI state reporting page and fields. 

 Transcript Comments – Prints a transcript comment for the student if a comment is 
entered in the custom field. 

 Print Transcript Code – Prints the subject area code of the course. 

 Print Stored Grades Items Only if the Course Credit Type is Not Blank – Prints only 
those stored grades that have a credit type. 

 Print Stored Grades Items Only if the Potential Credit Hours are Greater Than Zero – 
Prints only those stored grades that have a potential credit value greater than zero. 

 Community Service Hours Completed if Greater Than Zero – If the school uses the 
Community Service customization, this will print the community service hours 
completed only if greater than zero. 

 Community Service Hours Completed Even if Zero – If the school uses the 
Community Service customization, this will print the community service hours even if 
the completed hours for the student is equal to zero. 

 Community Service Hours Required/Needed – If the school uses the Community 
Service customization, this will print the total community service hours the student 
has remaining to complete. 

 Logo File – Allows the user to select a school or district logo to be displayed on the 
transcript. 
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GPA Tab 

This tab allows for GPA and Class Rank information to be printed on the Transcript. GPAs 
available are based on Class Rank methods set up at the school. 

 GPA Method – Select the GPA method to pull the GPA from. These are tied to Class 
Rank methods. Data comes from the Class Rank table. 

 GPA Description – Description of the GPA displayed. 

 Print Class Rank – Prints the Class Rank for the student based on the GPA/Class 
Rank method chosen. 
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GPA-2 Tab 

This allows for a second set of GPA and Class Rank information to be printed on the 
Transcript. GPAs available are based on the Class Rank methods set up at the school. 

 Print a second GPA and Class Rank on the Transcript – Enables the second GPA/Class 
Rank to be printed. 

 GPA Method – Select the GPA method to pull the GPA from. These are tied to Class 
Rank methods. Data comes from the Class Rank table. 

 GPA Description – Description of the GPA displayed. 

 Print Class Rank – Prints the Class Rank for the student based on the GPA/Class 
Rank method chosen. 
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Legend Tab 

The Legend can be used to describe specific codes used in the report.  

 

Test Scores Tab 

Select which test scores to include on the transcript for the student. Only test scores that 
are entered into PowerSchool will be available to choose from. If the student doesn’t have a 
score entered for the test type, the test will not print. 

  



Transcripts 

  Transcripts > Program Interface 12 

Store Codes Tab 

Select which store codes should be used to display stored grade data from. When a store 
code is selected, the user has the opportunity to select which month the data in that store 
code completed (Example: S2 normally ends in June). If the incorrect month is selected, the 
user can select the month and click the “Change Month” button to correct the month 
completed. 
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Graduation Tab 

This tab provides options for what status should be printed on the transcript along with 
what date. 

 Print “Expected Graduation”, “Leave Date”, or “Graduated” depending on the 
enrollment status. 

 Print “Graduated” and the date entered below on all transcripts. 

 

Printing 

Once all information and parameters are set within the program, the user can click the Print 
button to generate the transcripts. The transcripts save as a PDF file. 

Once the transcripts have completed generating, a message will appear stating where the 
transcripts were saved to: 

 



Transcripts 

  Transcripts > Sample Program Output 14 

Sample Program Output 

 



 

 

ECM Student Transcript 
The following statement should appear on each ECM student's transcript:  The MEMCA (Michigan 

Early/Middle College Association) Technical Certificate was awarded to this ECM student. 
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We’re the Macomb Intermediate School District.  We exist to provide our clients quality service, high caliber support 
and cutting edge leadership. 
 
Our primary clients are the 21 school districts of Macomb County.  They are our most important customers--indeed, 
our reason for being. 
 
Within these districts we focus our efforts on school staff.  We work to increase their skills and capabilities so their 
students can experience more effective educational programs. 
 
We also serve students with disabilities.  In fact, we are committed to working directly with youngsters with disabilities 
who reside in Macomb County’s school districts. 
 
And we are involved with the educational community across the country.  Many of our staff members are deeply 
involved in state and national programs.  Many are working with colleges and universities.  Still others are exchanging 
information with their professional colleagues.  All these activities have a single purpose:  to identify and develop 
techniques and programs which improve learning opportunities in Macomb County. 
 
This is the professional focus which makes the Macomb Intermediate School District one of America’s premier 
regional education agencies. 
 
 

The MISD is an equal opportunity employer.  It is the policy of the MISD that no person on the 
basis of race, creed, color, religion, national origin, age, sex, height, weight, marital status, or 
disability shall be discriminated against, excluded from participation in, denied the benefits of, or 
otherwise be subjected to discrimination in any program or activity for which the MISD is 
responsible. 

 
The MISD will provide, upon request with advance notice, appropriate auxiliary aids and services 
necessary to afford a qualified individual with a disability equal opportunity to participate in the 
services, programs and activities conducted by the MISD.  To request auxiliary aids or services, 
contact Rosetta Mullen, 586/228-3309.  MISD Text Telephone (TTY) 586/286-8040. 


